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Welcome



Please your computers and/or cellphones
Press *6 to unmute (if asked to speak) 

Please your screen name
Use ‘Your Name | Company Name (or Initials))
EXAMPLE: Patricia Montenegro | PBC

Please your name to Chat
EXAMPLE: Patricia Montenegro | PBC

Please for to ask questions
Q&A sessions will be conducted at intervals during the presentation 

Feel free to use the ‘Chat’ feature to ask questions

While we wait…

Housekeeping
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02 Procurement Details & RFP Highlights
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Welcome, 
Introductions,
Scope of Services 
Overview
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Patricia Montenegro
Deputy Director of Procurement



Role of the Selected Respondent:

 Provide printing, binding, electronic transmission, and/or delivery of 
Issue for Bid Documents;

 Provide online hosting of Issue for Bid Documents;
 Provide additional printing services, as needed. 

Term:
 three (3) year term period with the option to extend for up to two (2),  

additional one (1) year periods

Scope of Services Overview



Sample Task Order

Scope of Services Overview



Sample Distribution List

Scope of Services Overview
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Patricia Montenegro
Deputy Director of Procurement

Procurement 
Details &

RFP Highlights 



Procurement Timeline
Issued RFP Thursday, August 28, 2025

Pre-Submission Conference Tuesday, September 16, 2025 at 10:00AM

Questions Deadline Friday, September 19, 2025 by 12:00PM CDT

Submission Deadline Tuesday, September 30, 2025 by 11:00AM CDT

Oral Presentations (if necessary) October 2, 2025 through October 29, 2025

Recommendation to PBC Board November 2025

Procurement Details



Procurement Details
Document Availability: 
Current Opportunities Page
https://www.pbcchicago.com/opportunities/rfpforconstructionpritingservicesps3098/

https://www.pbcchicago.com/opportunities/rfpforconstructionpritingservicesps3098/


Procurement Details
Document Availability: 
Current Opportunities Page (cont’d)

RFP Document, including Forms/Exhibits
RFP Document for Construction Document Printing and Online Hosting Services -
PS3098

Pre-Submission Conference Materials
 Power Point Presentation
 Sign-in sheets

Addenda

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.pbcchicago.com/wp-content/uploads/2025/08/RFP_PBC_PXM_CompDigitalConstructionDocPrintingServicesPS3098_20250828_FINAL.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.pbcchicago.com/wp-content/uploads/2025/08/RFP_PBC_PXM_CompDigitalConstructionDocPrintingServicesPS3098_20250828_FINAL.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.pbcchicago.com/wp-content/uploads/2025/08/RFP_PBC_PXM_CompDigitalConstructionDocPrintingServicesPS3098_20250828_FINAL.pdf


Procurement Details
Document Availability: 
Assist Agencies
PBC Assist Agencies Directory

https://www.pbcchicago.com/doing-business/assist-agencies/


Procurement Details

Questions Deadline
Friday, September 19, 2025 by 12:00pm

Submit in writing, via email to:

 Patricia Montenegro, Contract Officer at: patricia.montenegro@cityofchicago.org

Addenda
None issued to-date

mailto:patricia.montenegro@cityofchicago.org


The RFP
 Introduction about the PBC

 Key Information Regarding Procurement

 Definitions

 Scope of Services

 Task Order Request

 Evaluation Criteria

 Submission Requirements

 Submission Checklist

 Attachments - Forms & Exhibits



Anticipated Contractual Obligations

 Work Product

 MBE/WBE Participation

 Joint Venture Partnerships

 Insurance



Schedule A –
Cost Proposal



Form A – Legal 
Actions



Form D –
MBE/WBE Participation



Form E – References



Forms

 Form B – Disclosure Affidavit

 Form C – Disclosure of Retained Parties

 Exhibit D – Schedule B Joint Venture Affidavit 
(if applicable)



Joint Venture Partnerships
 PBC highly encourages JV Partnerships

 JV Partnerships can be any combination of Non-MBE/WBE 
joining with MBE/WBE or vice versa

Related Joint-Venture Documents
 Schedule B - Joint Venture Affidavit 

 Joint Venture Agreement (Draft)

 Certification Letter, if MBE/WBE



Evaluation 
Criteria

Criteria Percentage

Technical Competence and Experience 
of Key Personnel

20%

Past Performance 25%

References 3%

Pricing 20%

MBE/WBE Past Participation 10%

Financial Capacity 15%

Responsiveness 2%



An Evaluation Team is formed to:

 independently review the submissions 

 score them based on the weight assigned each criteria and rank highest to 
lowest

 discuss the findings and agree on an overall consensus score that will help 
determine the Selected Respondents.

Selected Respondents may be invited to interview. 

The Final Recommendation is submitted to the PBC Board of Commissioners for 
approval at the PBC Board of Commissioners Meeting.

Notice of Award is issued to awarded firm(s).

Evaluation Team



RFP Submission Requirements
Electronic Submission

 One complete copy of the RFP document

 Original Signatures (blue ink) or Digital Signature

 Tabbed and in the order prescribed in the Submission Requirements and Checklist

 PDF documents should be a single, searchable PDF form and not a scanned copy

 Document must be labeled as follows:

‘SU_YourFirmInitials_ConsDocPrintingandOnlineServices_PS3098_RFPresponse_YYYYMMDD’

 Emailed to:

PBC-procurement@cityofchicago.org AND patricia.montenegro@cityofchicago.org

NOTE: If file exceeds 25MB, provide access to your submission via Dropbox or similar, secure, file-sharing platform.

 Copies of the Exhibits are not required as part of the submission

mailto:PBC-procurement@cityofchicago.org
mailto:PBC-procurement@cityofchicago.org
mailto:PBC-procurement@cityofchicago.org
mailto:patricia.montenegro@cityofchicago.org


 3 years of financial statements

 Marked as CONFIDENTIAL

 Emailed as a separate, secure file

Financial Statements

RFP Submission Requirements



Checklist



PBC Alerts
PBC Alerts is an email and text subscription service that alerts you of 
upcoming PBC procurement opportunities and activities, community 
hiring events, and other information and announcements. 

Subscribe here
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Patrice Doyle
Director of Compliance

Compliance 
Highlights



MBE/WBE: 
30% 

(aggregate)

Compliance –
Goals & Certification 

 PBC ensures that only certified and 
experienced firms perform the required 
services.

 MBE or WBE firms must be certified with the 
City of Chicago and/or Cook County to 
receive credit as an MBE/WBE firm by the PBC.



Compliance –
Joint Venture 
Opportunities



Documentation and Monitoring
 Schedule D (refer to Exhibit D)
 Schedule C (refer to Exhibit D)

Compliance – Reporting



Sole Point of Contact

Patricia Montenegro
patricia.montenegro@cityofchicago.org

mailto:patricia.montenegro@cityofchicago.org
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