


Please MUTE your computers and/or cellphones
• Press *6 to unmute (if asked to speak) 

Please CHANGE your screen name
• Use ‘Your Name (Company Name (or Initials))

EXAMPLE: James Borkman (PBC)

Please ADD your name to Chat
• Use ‘Your Name|Company Name (or Initials)’

EXAMPLE: James Borkman (PBC)

Please WAIT for Q&A to ask questions
• Q&A session will be at the end of session

• Feel free to use the ‘Chat’ feature to ask questions

HOUSEKEEPING ITEMS

While we wait…



Request for Proposals for
Audit Services

Pre-Submission Conference
August 4, 2025 at 11:00am 



Welcome and Introductions

Audit Services Overview

Procurement Details

Evaluation and Submission  Criteria

Compliance 

Q&A
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Audit Services Overview

General PBC Program Overview

Introduction

Created as an independent governmental unit, the PBC plans, designs and

builds facilities that reflect the highest standards of environmental and

economic sustainability.

PBC User Agencies include the City of Chicago, Cook County, City Colleges of

Chicago, Chicago Department of Transportation, Chicago Public Library, Forest

Preserve District of Cook County, Chicago Public Schools, Chicago Park District,

and other municipalities.

Beginning with land acquisition, the PBC's professional staff may manage each
project through planning, financing, site preparation and remediation, design,
construction and furnishing, functioning as a single point of responsibility for
"turn-key" development.



Audit Scope Overview Continued

General PBC Program Overview

Overview of Audit Services

 Respondent(s) are required to submit evidence of successful previous experience in the

field, financial capability, and possession of requisite licensing / certifications and otherwise

meet all qualifications requirements as outlined in the RFP.

 Examination of the PBC’s financial statements

 Preparation of required PBC reports

 Providing advisory guidance & assistance as required and needed

 Develop a Preliminary Management Letter

 Conduct initial, progress, status, and exit meetings during each Fiscal Year’s Audit

 Independent Auditor’s Report

 Comply with all other GASB, ACFR, etc. standards



Procurement Details



Procurement Timeline

Procurement Details

REQUEST FOR PROPOSALS (RFP) OVERVIEW

Issue RFP July 16, 2025

Pre-Submission Conference (Virtual) August 4, 2025, at 11:00am

Questions Deadline August 7, 2025, by 12:00pm CST

Submission Deadline August 12, 2025, by 11:00am CST

Successful Respondent(s) Appointed (Tentative) September PBC Board Meeting



AVAILABILITY OF DOCUMENTS

Procurement Details

RFP Availability
RFP for Audit Services

https://pbcchicago.com/wp-content/uploads/2025/07/RFP_PBC_MFF_AuditSvcsPS3101_20250716FINAL.pdf


DUE DATE

Procurement Details

Due Date/Time
Tuesday, August 12, 2025 at 11:00 a.m. CST
(Subject to Change via Addendum)



REQUEST FOR INFORMATION (RFI’S)

Sole Point of Contact
Miguel Fernández, Contract Officer

miguel.fernandez@cityofchicago.org

Deadline
Current: Thursday, August 7, 2025 by 12:00 p.m. CST

Addenda
None to date

Addenda (if any) will be issued via PBC Alert and made

available on the Audit Services Current Opportunities Page

Procurement Details

mailto:miguel.fernandez@cityofchicago.org
mailto:miguel.fernandez@cityofchicago.org
mailto:miguel.fernandez@cityofchicago.org
mailto:miguel.fernandez@cityofchicago.org
mailto:miguel.fernandez@cityofchicago.org


Submission and Evaluation
Criteria



Submission Checklist

Submission Checklist

 Checklist

 Contact Information Page

 Cover Letter – signed by Authorized Representative

 Organization Chart

 Work Plan

 References (Exhibit G)

 Audit Services Fee Proposal  (Schedule A)

 MBE/WBE Past Participation (Exhibit H)

 Attachments (NEXT PAGE)



Submission and Evaluation Criteria

Submission Checklist cont’d…



Evaluation Criteria

Experience and Qualification of Firm and Key Personnel (15%)

Project Approach (30%)

Past Performance (10%)

References (5%)

Audit Services Fee Proposal (15%)

Minority and Women Owned Business Participation (20%)

Financial Capacity (5%)

Submission and Evaluation Criteria



Submission and Evaluation Criteria

Experience and Qualification of Firm and Key Personnel (15%) Limited to 10 Pages

1. Technical Competence

2. Organizational Overview

3. Organization Chart

4. Licenses and Certifications

Project Approach (30%) Limited to 15 Pages

1. Submit a work plan to accomplish the scope of services required.

2. State purpose and degree of utilization of PBC personnel.

3. Approach to be followed in determining audit samples of purposes of tests of
compliance.

4. Approach to resolving audit problems, if any, and the assistance that will be
provided to the PBC in proactive problem-solving.



Submission and Evaluation Criteria

Past Performance (10%) Limited to 5 Pages

1. Respondents should possess verifiable experience and demonstrate past performance providing         
services comparable to services requested in the RFP.

2. Respondents shall identify a minimum of three (3) and a maximum of five (5) Audit Projects   
performed within the last three years within your licensing capacity and performed locally.

a.   Past performance as it relates to Respondent’s ability to successfully administer, manage, and 
coordinate all aspects of Audit services for the PBC as described in this RFP while controlling 
costs, and complying with contract requirements.

b.   Demonstrate experience/familiarity with governmental agencies and the principles of 
government auditing standards.

c.   Demonstrate ability to perform at a high level during compressed schedules.
d.   Provide a narrative statement detailing a recent problem during an Audit; or an example of 

poor quality of work; or failure to meet your client’s expectations; and the demonstrated 
measures taken to cure the deficiencies.

Audit Project descriptions shall include at a minimum: the scope of work performed, the location, 
dollar value, and should list the Respondent’s Key Personnel on the Project.



References (5%)
Provide references of the Clients identified in Past Performance. Provide a minimum of 3
references by completing Exhibit G form. References cannot be current PBC employees.

Submission and Evaluation Criteria



Submission and Evaluation Criteria

Audit Services Fee Proposal (15%)
Complete Schedule A – Audit Services Fee Proposal. The PBC will review on the
competitiveness and reasonableness of the Respondent’s pricing.



Submission and Evaluation Criteria

Minority and Women Owned Business Participation (20%)

The quality of the Respondent’s statement of
understanding and commitment to comply with the
PBC’s Special Conditions.

In addition, the PBC will evaluate the Respondent’s
past performance (Exhibit H) in meeting and/or
exceeding the MBE and WBE goals on PBC and Non-
PBC projects as indicated in Attachment D.

Please be advised the goal for this Agreement is a
minimum of 30% MBE and WBE participation, as
noted in Exhibit D.



Submission and Evaluation Criteria

Financial Capacity (5%) (Electronically submitted separately, in the same email)

Respondents should demonstrate they have the financial resources necessary to successfully 
deliver projects and pay sub-consultants/sub-contractors as necessary. Demonstrated 
experience should, at minimum, include the following:
a. Furnish an audited financial statement including notes, such as, but not limited to, 
balance sheets and/or profit and loss statements, for the last three (3) years demonstrating that 
the Respondent has the financial viability and ability to perform the Services.  If a joint venture, 
submit financial statements for the joint venture name and each joint venture partner.  An 
independent accountant may provide a copy of a complete financial statement.  All notes and 
schedules must be provided.  The Respondent shall also submit annual reports and a written 
disclosure advising of any pending litigation having a material effect on Respondent’s ability to 
provide the Services.
b. In the event Respondent does not have an audited financial statement, Respondent may 
submit a review or compilation prepared by an outside accountant with notes.  The PBC will 
consider other financial documents (ie Tax Returns) in lieu of financial statements and/or 
review/compilation.
c. The Commission, reserves the right to request additional information from Respondents.



RFP SUBMISSION REQUIREMENTS
Electronic Submission
 One complete copy of RFP document, tabbed, page numbered, and labeled.

 Include all information requested (including Financial Information sent separately in the

same email) in PDF format.

NOTE: Must be a single, searchable PDF document with the exception of documents that

are only available as a copy. (e.g. copies of licenses, certificates, and/or permits)

 Submission Emailed to:

pbc-procurement@cityofchicago.org AND miguel.fernandez@cityofchicago.org

NOTE: There is a file size limitation of 25MB. Should your submission exceed 25 MB, please

provide access to your firm’s submission via Dropbox or another secure program/link.

Submission and Evaluation Criteria
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Submission Checklist

Submission Checklist

 Checklist

 Contact Information Page

 Cover Letter – signed by Authorized Representative

 Organization Chart

 Work Plan

 References (Exhibit G)

 Audit Services Fee Proposal  (Schedule A)

 MBE/WBE Past Participation (Exhibit H)

 Attachments (NEXT PAGE)



Submission Checklist

Submission Checklist cont’d…



Compliance



Compliance Highlights

MBE/WBE 
PARTICIPATION
MBE/WBE Goal
 MBE/WBE participation is a minimum

of 30% MBE and WBE.

MBE/WBE Certifications
 City of Chicago

 Cook County



Respondents and Joint Venture 
Opportunities
 Schedule B – Joint Venture Affidavit (in Exhibit D)
 JV Agreement
 Certification Letter

Compliance Highlights



MBE/WBE 
COMPLIANCE

Documentation and Monitoring
 Schedule D

 Schedule C

Compliance Highlights



Schedule D

MBE/WBE 
COMPLIANCE

Compliance Highlights



Schedule C

MBE/WBE 
COMPLIANCE

Compliance Highlights



Miguel Fernández
miguel.fernandez@cityofchicago.org

PBC CONTACT

mailto:miguel.fernandez@cityofchicago.org
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