GREEN POWER RENEWABLE ENERGY CERTIFICATE

FOR

LITTLE VILLAGE BRANCH LIBRARY - PS1824

This Contract is made and is dated March18, 2011
by and between:

PBC: Public Building Commission of Chicago
50 West Washington,
Chicago, lllinois 60602 (“PBC") and
Consultant:  Carbon Solutions Group

155 North Michigan, Suite 411
Chicago,iL 60601

for the Services of: Scope of Services attached hereto as
Exhibit A.

.at the Lump Sum price of: § 401.36.
Project: Green Power Renewable Energy Certificate
for Little Village Branch Library - PS1824

Public Buildimg Commission of

By:

Erin Lavin b’abonargi

Title: Executive Director

e 1/18/1

Consultant
By: W
President v

Title: President, Carbon Solutions Group
Date: 47[ 'ﬁ H
LR

1. Performance Standard. The Consuftant represents
and agrees that the Services performed under this Contract wil
proceed with efficiency, promptness and diligence and will be
executed in a competent and thorough manner, in accordance
with reasonable professional standards in the field. Consultant
shall promptly provide notice to the PBC if it identifies any
problem or issue that may affect the performance of its
Services or the Project. The Consultant further represents that
it will assign at alt imes during the performance of the Services
the number of experienced, appropriately trained employees
necessary for the Consuitant to perform the Services in the
manner required by the Contract.
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2. Failure to Meet Performance Standards. If the
Consultant fails to comply with its obligations under the
standards of this Confract, PBC shall provide Consultant with
written nofice, detailing the nature of the non-conformance and,
if commercially reasonable and appropriate given the nature of
the non-conformance, the Consuitant must perform again, at its
own expense, all Services required to be re-performed as a
direct result of that failure. I Consultant’s re-performance fails
to correct non-conformance, Consultant shall credit the PBC
with the Fees paid during the then-cument ferm of the
Agreement which shall be prorated so that the PBC only
receives reimbursement for Fees covering the period during
which there was a performance problem.

3. Compliance with Laws. In performing under this
Contract, all applicable federal, state and local governmentat
laws, regulations, orders, and other rules of duly constituted
authority will be followed and compiied with in all respects by
the Consuftant. The PBC shall comply with all applicable laws
concerning the protections and use of personally identifiable
information. '

4. Time Is Of The Essence. Time is of the essence for
this Contract.

5. Invoices. Once each month, the Consultant will
submit an invoice to the PBC for Services performed during the
preceding month. Each invoice must include the Contract and
be supported with such reasonable details and data as the
PBC may require.

6. Compensation of Consuitant. PBC will process
payments within thirty (30) days of receiving an acceptable
invoice from the Consutant. The PBC’s payment for the
Services shall not constitute acceptance of the Services or a
waiver by the PBC of any term or condition of this Contract.

7. No Waivers. Any failure by the PBC to enforce any
provision of this Contract shall not constitute a waiver of the
provision or prejudice the right of the PBC to enforce the -
provision at any subsequent time.

8. Indemnity. The Consuitant shall defend, indemnify and
hold the PBC and its commissioners, officers, agents, officiats,
and employees harmless against any and all claims, demands,
suits, losses, costs and expenses ({including but not limited to
attomeys fees) for personal injury and property damage,
arising out of or in connection with the Services provided by
Consultant, or any person employed by Consultant, to the
maximum extent permitted by law. The Consultant's obfigation
to defend, indemnify and hold the PBC harmless shall survive
the expiration, termination or canceltation of this Contract and
shall include the payment of any and all attorney’s fees and
costs incurred by the PBC in defending any such claim. In
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order for the indemnification obligations of this Section 8
(Indemnity} to apply, the indemnified parties must promptly
provide Consultant with notice in writing of any claim, promptly
tender the control of the defense and settlement of any such
claim to the Consultant (at the Consultant's expense and with
the Consultant's choice of counsel), and cooperate with the
Consultant in defending or seftling such claim, including but not
limited to providing any information or materials necessary for
the indemnifying party to perform its obligations.

9. Taxes. PBC is exempt from the payment of (1)
Retailers’ Occupation Tax, (2) the Service Occupation Tax
(state and local}, {3} Use taxes; and (4} federal excise taxes.
The PBC will deduct any such taxes the Consultant includes in
this Contract. The PBC'’s lllinois Department of Revenue tax
exempfion number is E9978-1506-05.

10. Insurance. The Consultant shail procure and
maintain at all times, at Consultants expense, workers
compensafion, comprehensive general liability, professiona
liability and automobile liability insurance, in amounts specified
by the PBC, as set forth in Exhibit B, and which name the PBC
as an additional insured on a primary, non-contributory basis.

11. Independent Contractor. In performing the Services
under this Confract, Consuitant shall af all fimes be an
independent contractor, and does not and must not act or
represent itself as an agent or employee of the PBC,

12. Changes to the Services. The PBC may from time
to time request changes to the Services or the terms of this
Confract. Such changes, including any increase or decrease in
the amount of compensation and revisions to the duration of
the Services, which are mutually agreed upon by and between
the PBC and Consultant, shall be incorporated in a written
amendment to this Centract. The PBC shall not be liable for
any changes absent such written amendment.

13. Ownership of Documents. All forms, records, files,
documents, data, and reports prepared by Consultant in
performing the Services and all updates and additions thereto
{“PBC Data") are PBC's exclusive prepared by the Consultant
or any party engaged by the Consultant, in performing the
Services and alf updates and additions thereto shall be the
property of the PBC including copyrights.

During the term of the Contract, Consultant shali store the
PBC Data on its own equipment. During the term, PBC shall
have the ability to download any or all PBC Data onto its own
systems. At the termination of the Contract, Consultant will
submit to PBC a written quote for the transfer of any retained
PBC data. The quote shalf be based upon the requested format
and sizefquantity of PBC data to be transferred.
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14. Confidentiality. All of the PBC Data prepared or
assembled by the Consultant under this Confract are
confidential, and the Consultant agrees that such reports,
information or data shall not be made available to any party
without the prior written approval of the PBC. In addition, the
Consultant shall not, without the prior written consent of the
PBC, prepare or distibute any news releases, articles,
brochures, advertisements or other materials conceming this
Contract, the Project or the Services.

However, if Consultant receives process, including a
subpoena, in respect of litigation, a dispute or investigation
involving the PBC, that requests or seeks the production of
PBC Data or the disclosure of other information conceming the
PBC, including information received in the course of performing-
Services, Consultant, if legafly permitted, shall notify and
deliver a copy of the process to the PBC at the address for
notices agreed upon between the parties, as may be amended
from time to time. In such event, the PBC shall assume the
response to such process and shalf pay the expenses incurred
by Consultant in responding to said process, including costs,
expenses and attorneys fees. |f the PBC fails to assume the
response to process, Consultant shall respond to the extent
that it determines, in its reasonable discretion that it is required
to do so. For the avoidance of doubt, in order for the
provisions of this paragraph to apply, Consultant shall not be a
party to the litigation or dispute at issue nor a subject of any
investigation at issue. Consultant’s right to request that PBC
assume the response to process and related expenses is
conditioned upon Consultant’s being subpoenaed or otherwise
receiving process as a third party who may be in possession of
information concerning PBC which is relevant to the applicable
litigations, dispute or investigation.

15. Termination. The term of this Contract is one (1)
year with a one (1) year renewal option at the PBC’s discretion.
The term of this Contract shall begin upon the final execution of
this Contract and shall expire one (1) year after the effective
date of this Contract or the renewal option period if exercised:
by the PBC. The PBC reserves the right to terminate this
Contract at anyfime by providing written notice to the
Consultant.

16. Notices. All notices and other communications
required under this Contract must be given in writing by either
personal delivery, United States mail, or registered mail,
addressed to the respective parties at the addresses indicated
above, or by reputable cvemight courier. Notices shall be
deemed effective upon verified receipt.

17. Remedies. The remedies reserved in this Contract
are curnulative and in addition fo any other remedies provided
in law or equity.
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18. Goveming Law. The laws of the State of llinois
shall govern this Contract. '

19. Choice Of Forum. Any suit regarding this Contract
or breach of any of the terms hereof shall be brought only in
courts located in Chicago, lllinois; and the parties consent to
the jurisdiction of the courts located in Chicago, illinois.

20. Non-assignment. The Consultant shalf not delegate
or assign any rights or claims under this Contract, or for breach
thereof, without pricr written consent of the PBC, and any such
attempted delegation or assignment shall be void,

21. Headings. Headings used in this Contract are for
convenience and reference only and shall not affect the
interpretation of this Contract.

22, Partial invalidity. If any provision of this Contract is
or becomes void or unenforceable for any reason, the other
provisions will remain valid and enforceable.

23, Amendments. Oral statements and understandings
are not valid or binding, and this Contract may not be changed
or amended except by a written amendment signed by both
parties.

24. Binding Effect. This Contract shall be binding upon
the parties herefo and their respective permitted successors
and assignees,

25, Entire Agreement. This Contract constitutes the
entire understanding and agreement between the parties
hereto and supersedes any and all prior or contemporaneous
oral or written representations or communications with respect
to the subject matter hereof, all of which communications are
merged herein.

26. Data Aggregation and Analysis. Notwithstanding
anything to the contrary in this Contract, Consultant shall be,
and hereby is, authorized to collect, compile and use for de-
identified information collected in the performance of Services
{“Benchmarking Statistics”), for the purpose of analyzing and
reporting the effectiveness of and any trends in corporate
ethics and compliance programs according to industry,
company size, country, geographic region or other relevant
classification or for other uses as Consultant may decide.
Company shali have no right to access or use Consultant’
aggregate Benchmarking Statistics unless Company decides to
purchase Consultant’ Integrity Diagnostics and/or Performance
Benchmarking services. “De-identified information” means data
or information that neither identifies nor provides a reasonable
basis to identify a company or an individual, where, without
limitation, the following identifiers have been removed:
company names and the names of individuals, addresses,
account numbers, social security numbers, phone numbers, e-
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mail address(es) and any other information which. could
reasonably be anticipated to identify, when taken in the -
aggregate, a specific company, other organization or individual,
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Exhibit A

Scope of Services

(COMMISSION’S SCOPE OF SERVICES FOLLOWS THIS PAGE.)
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ATTACHMENT A
SCOPE OF WORK
RENEWABLE ENERGY CERTIFICATES (RECs)

FOR THE PUBLIC BUILDING COMMISSION OF CHICAGO

SCOPE OF SERVICES:

The Public Building Commission of Chicago (PBC) is an independent agency which oversees the construction and
renovation of public buildings and fagilities for various governmental bodies in the Chicago Metropolitan Area.

PBC is committed to sustainable design and construction practices, and seeks LEED Silver or better certification on every
new construction project. PBC considers the purchase of Renewable Energy Certificates (RECs) as part of the LEED
strategy for several building types.

PBC is seeking proposals from Vendors to provide Green E certified Renewable Energy Certificates {RECs) to support the
PBC effort to achieve the desired LEED level for selected new construction projects, listed in Attachment B. Pertinent
information regarding each of these projects is included in Attachment B. Proposers will be expected to perform the
following:

1. Provide Green E certified Renewable Energy Certificates (RECs) to support PBC effort to achieve LEED
certification,

2. Identify and describe the nature of renewable energy source for these RECs, and their geographical location,
a.  Submit cost for RECs entirely for Wind power as one option;
b.  Vendor may also submit costs for alternatives to Wind, if desired.

3. Identify the Green E vintage year eligibility, and whether vintage years of power will match the years of offset,

4. Provide documentation, including certificates, etc. as suitable and required to achieve LEED credit EA6 in the
version required for each project on Attachment B. Start of offset period to align with Construction Completion
date as indicated on Aftachment B.

». Vendor may be required to provide supporting information required to clarify REC source, or as required by
GBCI during LEED certification review. If additional information and documentation is required, provide
information as directed by the PBC.

6. Provide proposal on attached proposal form, Attachment B. Include proposal for Wind RECs (required),
alternative to wind (optional), and exemplary performance credit (required) for Green Power for each project.

7. PBC reserves the right fo award one or more projects to any proposer. Each project should stand alone in
terms of pricing, however proposing Vendors may provide information regarding cost benefits of grouping
projects.

8. Additional Services. Upon request by the PBC, a Vendor may be requested to provide proposals for
additional RECs or for similarly sized new buildings.

Deliverables

Successful Vendor(s) will be required to submit documentation for REC purchase appropriate for GBCI for LEED review.
Vendor(s) are required to provide any requested additional information to address LEED reviewer commernts or Requests for
Clarification. Initial and any additional LEED submittal is subject to review by the PBC in addition to'GBCI review.

Schedule

It is assumed that RECs will be submitted for review by GBCI close to the end of construction period. Vendors are required
to submit LEED documentation in the timeframe directed by the PBC, per individual project schedules, to ensure the receipt
and upload of the documentation aligns with the LEED Construction Phase submittal.
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Exhibit B

insurance Requirements

(COMMISSION’S INSURANCE REQUIREMENTS FOLLOWS THIS PAGE.)

Page 5 of 9
Q:\Chicago PUBLIC BUILDING COMMISSION\REC - Green Power Certificates\Little Village Library\Short Form Agreement Template_20110309.doc




INSURANCE REQUIREMENTS

GREEN POWER RENEWABLE ENERGY CERTIFICATES {REC)
LITTLE VILLAGE BRANCH LIBRARY

The Consuftant must provide and maintain at Consultant's own expense, untii expiration or termination of
the Agreement and during the time period following expiration if Consultant is required to return and perform
any additional work, the minimum insurance coverage and requirements specified below, insuring all
operations related to the Agreement.

B.1. INSURANCE TO BE PROVIDED
B.1.1.  Workers’ Compensation and Employers Liability

Workers' Compensation Insurance, as prescribed by applicable law covering all employees who are to
~provide a service under the Agreement and Employers Liability coverage with limits of not less than
$500,000 each accident, lliness or disease.

B.1.2.  Commercial General Liability {Primary and Umbrella)

Commercial General Liability Insurance or equivalent with limits of not less than $2,000,000 per occurrence
for bodily injury, personal injury, and property damage liability. Coverage must include the following: All
premises and operations, products/completed operations, separation of insureds, defense, and contractual
liabifity {with no limitation endorsement). The Public Building Commission of Chicago and the City of
Chicago must be named as Additional Insured on a primary, non-contributory basis for any liability arising
directly or indirectly from the work.

B.2.  ADDITIONAL REQUIREMENTS

The Consultant must fumish the Public Building Commission Procurement Department, Richard J. Daley
Center, Room 200, Chicago, IL 60602, originat Certificates of Insurance, or such similar evidence, to be in
force on the date of this Agreement, and Renewal Certificates of Insurance, or such similar evidence, if any
insurance coverage has an expiration or renewal date occurring during the term of this Agreement. The
Consultant must submit evidence of insurance to the Commission before award of Agreement. The receipt
of any certificate does not consfitute agreement by the Commission that the insurance requirements in the
Agreement have been fully met or that the insurance policies indicated on the certificate are in compliance
with all Agreement requirements, The failure of the Commission to obtain certificates or other insurance
evidence from Consultant is not a waiver by the Commission of any requirements for the Consultant to
obtain and maintain the specified coverage. The Consultant will advise all insurers of the Agreement
provisions regarding insurance. Non-conforming insurance does not relieve Consultant of the obligation to
provide insurance as specified in this Agreement.  Non-fulfillment of the insurance conditions may
constitute a breach of the Agreement, and the Commission retains the right to stop work unfil proper
evidence of insurance is provided, or the Agreement may be terminated.

The Commission reserves the right to obtain copies of insurance policies and records from the Consultant
andfor its subcontractors at any time upon written request.

The insurance must provide for 30 days prior written notice to be given to the Commission if any policies are
canceled, substantially changed, or non-renewed.

Any deductibles or self-insured retentions on referenced insurance must be borne by Consuitant.

The Consultant hereby waives and agrees to require their insurers to waive their rights of subrogation
against the Public Building Commission of Chicago and the City of Chicago, their respective Board
members, employees, elected and appointed officials, and representatives,

The insurance coverage and fimits furnished by Censultant in no way limit the Consultant's liabilities and




responsibilities specified within the Agreement or by law.

Any insurance or seif-insurance programs maintained by the Commission, Chicago Park District, the Board
of Education of the City of Chicago and the City of Chicago do not confribute with insurance provided by the
Consuitant under the Agreement.

The required insurance to be caried is not limited by any limitations expressed in the indemnification
fanguage in this Agreement or any limitation ptaced on the indemnity in the Agreement given as a matter of
law. '

If Consultant is a joint venture or limited liability company, the insurance policies must name the joint
venture or limited liability company as a named insured

The Consuitant must require all its subcontractors to provide the insurance required in this Agreement, or
Consultant may provide the coverage for its subcontractors. Al subcontractors are subject to the same
insurance requirements of Consultant unless otherwise specified in this Agreement,

If Consultant or its subcontractors desire additional coverage, the parly desiring the additional coverage is
responsible for the acquisition and cost.

The Commission's Risk Management Department maintains the rights to modify, delete, alter or change
these requirements,

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK
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EXHIBIT C
FORM OF COST PROPOSAL
SCHEDULE OF COSTS
CA CONSULTANT'S FEE
€A1 The Commission shall pay the Consultant for the satisfactory performance of the Services a Lump Sum Fee (‘Fee’} of
$401.36 for all work included in Exhibit A. The Fee will, in the absence of a change in scope of the Project by the Commission
or the issuance of Commission-originated amendment constitutes the Consultant's full fee for Services.

CA.2. Consuttant's Fee will include profit, overhead, general conditions, materials, equipment, computers, vehicles, office [abor, field
labor, insurance, deliverables, and any other costs incurred in preparation and submittal of deliverables.

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK
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EXHIBIT D
DISCLOSURE OF RETAINED PARTIES

(COMMISSION’S DISCLOSURE OF RETAINED PARTY FORM FOLLOWS THIS PAGE.)
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a The information provided herein is a material inducement to the Commission execution of
the contract or other action with respect to which this Disclosure of Retained Parties form
s being executed, and the Commission may rely on the information provided herein.
Furthermore, if the Commission determines that any information provided herein is false,
incomplete, or inaccurate, the Commission may terminate the contract or other transaction,
terminate the Consultant’s participation in the contract or other transactions with the
Commission. :

b. If the Consultant is uncertain whether a disclosure is required, the Consultant must either
ask the Commission’s Representative or his or her manager whether disclosure is required
or make the disclosure.

C. This Disclosure of Retained Parties form, some or all of the information provided herein,
and any attachments may be made available to the public on the Intemet, in response toa
Freedom of Information Act request, or otherwise. The Consultant waives and releases
any possible rights or claims it may have against the Commission in connection with the
public release of information contained in the completed Disclosure of Retained Parties
form and any aftachments.

Under penaity of perjury. | certify that | am authorized to execute this Disclosure of Retained Parties
on behalf of the Consultant and that the information disclosed herein is true and complete.

CpeAd 3/5/1/

]

Signature Date
Rorey bopauc Drecernz.
Name { Type dr Print) Title

Subscribed and swormn to before me
this | 5+1 dayofﬂacc‘b_mﬁ

Notary Public

NOTARY PUBLIC - STATE OF ILLINOIS
MY COMMISSION EXPIRES 07/20/14

I L A P S

Ver 10-05-2009




DISCLOSURE OF RETAINED PARTIES

A Definitions and Disclosure Requirements

1. As used herein, “Consultant’ means a person or entity who has any contract with the Public
Building Commission of Chicago (“Commission”).

2. Commission bids, contracts, and/or qualification submittals must be accompanied by a disclosure
siatement providing certain information about lobbyists whom the Consultant has retained or
expects to retain with respect to the contract. In particular, the Consultant must disclose the name
of each such person, his or her business address, the name of the relationship, and the amount of
fees paid or estimated to be paid. The Consuitant is not required to disciose employees who are
paid solely through the Consultant's regular payroll.

3. “Lobbyists” means any person (a) who for compensation or on behalf of any person other than
himself undertake to influence any legistative or administrative action, or {b) any part of whose
duties as an employee of another includes undertaking to influence any legislative or administrative
action.

B. Certification
Consuftant hereby certifies as foliows:

1. This Disclosure relates to the following transaction:

Vp

Description or goods or services to be provided under Coniract: 'JI / 4

2, Name of Consultant: !\_/ / b

3. EACH AND EVERY lobbyist retained or anticipated to be retained by the Consultant with respect
to or in connection with the contract is listed below. Attach additional pages if necessary.

Retained Parties:

Name Business Address Relationship Fees (indicate
(Attorney, Lobbyist, whether paid or
l\j o eic.) estimated)
/» INY) N/ Vi
/ J 7L rlk A A

Check Here [f No Such Persons Have been Retained or Are Anticipated To Be Retained: JE_/

4, The Consultant understands and agrees as follows:

Ver 10-05-2008
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EXHIBIT E
PUBLIC BUILDING COMMISSION PROFESSIONAL SERVICES AGREEMENT ~ PS1826

M/WBE CERTIFICATION REPORT
Contract For Services Less Than $25,000

{COMMISSION’S MIWBE CERTIFICATION REPORT FOLLOWS THIS PAGE.)
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PUBLIC BUILDING COMMISSION PROFESSIONAL SERVICES AGREEMENT
M/WBE REPORT
MBE/WBE Certifications

(CONTRACTS FOR LESS THAN $25,000)

Is your organization currently certified as a Minority-Owned Business Enterprise ("MBE”) or
Women-Owned Business Enterprise (“WBE") with any of the following agencies or organizations?

Yes _\é\lo

If “Yes” check and ATTACH copy of current Letier of Certification:

Certifying Agency: ' Category:
State of lllinois - Department of Central Management Services MBE

Women's Business Development Center WBE
Chicago Minority Business Development Council
City of Chicago

County of Cook

Metropolitan Water Reclamation District

T

If yes, please submit a one current copy of your firm’s letter of certification from no more than one
of the applicable agencies listed above.

(St 3151t

Company Name Date
' )
Print Name Signature

Q:\Templates, Boilerplates, Affidavils\Forms\Contract Docs\Exhibit E.doc
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EXHIBIT F
W-9 FORM

(COMMISSION’S W-9 FORM FOLLOWS THIS PAGE.)
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Request for Taxpayer | Give fotr;em'.tg th‘et
{Rev. Getober 2007) ificati Jumber sortificat ‘requester. Do not
et of e ooy Identification Number and Cenlficgt:on | send to the IR,

Internal Reverue Servicar.. .. F. . L o TR

{ -Name {as shown'6n your income tax retuen)
Carbon Solutions Group, LLGC
Business nainé, f different from above

Check:appropriate box: O Individual/Sale proprietor E] Corporation D Partnership — Exempt

2] Limitec by Soitpany: Ener the tax lassification (P=lisregardsd iy, Cncomoration, Ppartnersip) » B || [T B2

[0 other (seer instructions) - » .y
Address (niimber, streét, and apt. or suite no.) ' s ’ "~ 1 Hequester’s ridie and addréss (Optioraly

|158 N-Michigan Ave Suite 411

City, state, and ZIF cote

iChicago, IL.60601

List account nurmiber(s) here foptianal)

Print ar type

o
o
S
a
2.
5.
%
1
o
"g
B
2
o
E
"3
b
&
@
@

Enter your TIN in the appropriate box. The TIN provided must match the nams given on Line 1 to avoid | Social 55"“"’“’ "':“3'""39"

backap withholding. For individuals, this is your secial security number (SSN). However, for a resident ) ! '

alien, sole proprietor, or disregarded entity, see the Paft | instrisctions on page 3. For other entities, itis - -

your employer identification number.(EIN}. If you'do not have a-number, see How to get a TIN onpage 3. | ar o

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose Employer Identification number
. number to enter. 27 | 1845340

Y0 Certification

Under pen'altie‘sof periury, | c'ertify:t‘hat:

1. The number shown on this-form is my cotrect taxpayer identification number {or I am waiting, for a number 1o be issued to'me), ahd

2. 1 am not subject to backup withhelding bacause: (@) | am exempt from backup withholding, or.(b).} have not been ritified by the Iritemal
-Revenue Service (IRS) that-l am subject to backup withholding as-a result of a failure to report alf interest or dividends, or (c} the 1RS has

notified me that  am no longer subject to backup withholding, and

3. lama U.8. citizen or other U.S. person (defined below)..

Certification instructions, You must cross ‘out item 2 abave if you have besn notified by the IRS that you are-currently subject o backup
withhoidirig. because you have failed to report all interest and dividends . on your tax return, For real estate ransactions, item 2 does not apply.
For mortgage-interest paid, acquisition or abandonment of secured property, cancsllation of debt, contributions to an individual retiremenit
arrangement (iRA), and generslly, payments other:than interest and dividends, you are not required o sigri the Certification, but you must

provide your correct TIN. See tha.instruc_:tions on page 4.

Sign

: i mamwdf .
Here

__Date > QﬁfZa o

: i U pasand TN
General Instructions
Section references are to the Internal Revenue Gode unless
otherwise noted,

Purpose of Form

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification aumber (TIN)
to-repart, for example, income paid 1o you, real estate
transactions, mortgage interest you paid, acqguisition or
-abandanment of secured propenty, cancellation of debt, or
contributions you made to. an IRA.

Use Form W-9 only if you dre & U.S. persan (including a
resicent. alien), to provide your correct TiN to the person
requesting it (the requester) and, when applicable, to:

1, Certify that tha TiN you are giving is comrect (or you are
waiting for a number to be Issued),

2. Certify that you are not subject 1o backup withholding, or

3. Claim exemption from backup withhelding if vou are a U.S,
exempt payee. If applicable, you are also certifying that as' a
U.S. person, your aliocable share of any partnership income from
2 U.8. trade or bisiness is not subjest to the withholding tax on
foreign partnars® share of effectively connected income.

Note. If a requester gives you.a form other than Form W-9 to
‘request your TIN, you must use the requester's form if it is
substantially similar fo this Form W-9.

-

Definition of a U.S. person. For federal tax purposes, you are
considered'a LLS, person if you are: -

* An individual who is a U.S. citizen or U.S. resident aljen,

& A partriership, corporation, company, or association created or
arganized in the United States or under the laws: of the United
States,

# An estate (other than a foreign estate), or

® A domestic frust {as defined in Regulations section
301.7701-7),

Special rules for partnerships.- Partrierships that-conduct a
trade or business in the United States are generally raquired to
pay a withholding tax on any foreign partiiers’ share ofiincome
from such business. Further, in certain cases where:a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay thewithholding tax.
Therefore, if you are a U.S. person that is a partner in.a
parinership eonducting a trade or business in the United: States,
provide Form W-9 to the partnership o establish your U.S.
status and avoid withhglding on your share of partnership
income.

The person who gives Form W-9 to the partnership for .
purposes of establishing its U.S. status and avoiding withhielding
‘on its allocable share of net income from the partrnership.
conducting a trade or business in the United:States: i< in the
following cases:

* The U.S. owner of a disregarded entity and nat the entity,

Cat. No. 10231

Form V-9 (Rev, 102007




Form W-3 (Rev. 10-2007)

Page 2

® The U.S. grantor or other owner of a grantor trust and not the
trust, and

® The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use Form
W-0. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Afiens and Foreign
Entities).

Nonresident alien who becomeés a resident alien. Generaily,
only a nonresident afien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a .S,
resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement ¢ Form W-9 that specifies the foliowing five
items:

1. The treaty country, Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. taw, this student will become a resident afien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception {under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity not subject to
backup withhoiding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain payments
1o you must under certain conditions withhold and pay to the
iRS 28% of such payments. This is called “backup withheiding.”
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject tc backup withholding.

You will not be subject to backup withholding on payments
you receive If you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.

Payments you receive wiil be subject to backup
withholding if;

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part It
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return {for reportable interest and
dividends only), or

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only),

Certain payees and payments are exempt from backup
withholding. Sese the instructions below and the separate
Instructions for the Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your fallure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penatty.

Criminal penaity for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.

Misuse of TINs. [f the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name,

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)" name on the
“Business name” line.

Limited liability company (LLC). Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification (“D” for disregarded entity, “C” for corporation, “P®
for partnership} in the space provided.

For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner's name on the “Name” line. Enter the LLC's name on the
“Business name” line.

For an LLC classified as a partnership or a corporation, enter
the LLC’s name on the “Name” line and any business, trade, or
DBA name on the “Business name” fine.

Other entities. Enter your business name as shown on required
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal docurment
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.

Note. You are requested to check the appropriate box for your
status (individual/sole propristor, corporation, etc.).

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriafe box for your status,
then check the “Exempt payee” box in the line following the
husiness name, sign and date the form. ’
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Generally, individuals (inciuding sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Note. if you are exempt from backup withholding, you shouid
still complete this form to avoid possible erroneous backup
withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a}, any
IRA, or a custodial account under section 403(b)(7) if the account
satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentaiities,

3. A state, the District of Colurnbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,
4. A foreign government or any of its political subdivisions,

agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding
include:

6. A corporation,

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate invesiment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584(a),

13. A financial institution,

14. A middleman known in the investment community as a
nominee or custodian, or

15. A trust exermpt from tax under section 664 or described in
section 4947, :

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.

IF the payment is for . . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for @

Broker transactions Exempt payees 1 through 13.
Also, a person registered under
the investment Advisers Act of
1840 who regularly acts as a

broker

Barter exchange transactions
and patronage dividends

Exempt payees 1 through 5

Payments over $600 required
to be reported and direct
sales aver $5,000°

Generally, exempt payees
1 through 7

*See Form 1099-MISC, Miscellanecus Income, and its instructions.

However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045{f), even if the attorney Is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withhoiding: medical and health care payments, attorneys' fees, and
payments for services paid by a federal executive agency.

Part I. Taxpayer Identification
Number (TIN})

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
{ITIN). Enter it in the social security number box. If you do not
have an {TIN, see How fo gef a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.

If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
{LLC) on page 2), enter the owner's SSN (or EIN, if the owner
has one}. Do not enter the disregarded entity’s EiN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name
and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately, To apply for an SSN, get Form SS-5, Application
for & Social Security Card, from your local Soclal Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213, Use Form
W-7, Application for IRS Individuat Taxpayer Identification
Number, to apply for an ITIN, or Form $5-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Empioyer {dentification
Number (EIN} under Starting a Business. You can get Forms W-7
and 38-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).

if you are asked to complete Form W-8 but do not have a TIN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 80-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.
Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that you are a U.S, person,
or resident aiien, sign Form W-3. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.

For a joint account, only the person whose TIN is shown in
Part | should sign (when required). Exempt payees, see Exempt
Payee on page 2.

Signature requirements. Complete the certification as indicated
in 1 through 5 below.

1. Interest, dividend, and barter exchange accoeunts
opened before 1884 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding wili apply. If you are subject to backup withholding
and you are merefy providing your comect TIN to the requester,
you must ¢ross out item 2 in the certification before signing the
form.
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3. Real estate transactions. You must sign the certification,
You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
(including payments to corparations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attomeys
(inciuding payments to corporations).

5. Monrtgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

Give name and SSN of:

For this type of account:

1. Individual The individual
2. Two or more individuals {oint The actual owner of the account or,
account) if combined funds, the first

individual on the account”

3. Custodian account of a minor The minor°
{Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is aiso trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded | The owner *
entity owned by an individuai

The grantor-trustee '

The actual owner '

For this type of account: Give name and EiN of:

6. Disregarded entity not owned by an| The owner
individual
. Avalid trust, estate, or pension trust
8, Corporate or LLC electing
corporate status on Form 8832
9. Association, club, religious,
charitable, educational, or other
tax-exempt organization
10. Partnership or multi-member LLC
11. A broker or registered nominee
12. Account with the Depariment of
Agriculture in the name of a public
entity (such as a state or iocal
goverrnment, school district, or
prison) that receives agriculfural
program payments

-

Legat entity *
The carporaticn

The organization
The partnership

The broker cr nominee
The public entity

List first 'and circle the name of the person whose number you furnish, i only one person
on a joint account has an SN, that person’s number must be fumished.

*Circls the minor's name and furnish the minor's SSN.
k)
You must show your individual name and you may also entar your business or “DBA”

name on the second name line. You may use either your SSN or EIN (i you have ons),
but the IRS encourages you to use your SSN.

# List first and clrcle the name of the trust, estate, or pension trust. (Do not fumish the TIN
of the personal representative or trustee uniess the legal entity itself is not designated in
the account tite) Also see Special rules for partnerships on page 1.

Note. If no name is circled when more than one name is listed,

the number will be considered to be that of the first name listed,

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your personal
information such as your name, social security number (SSN), or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax retum using your SSN to receive a refund.

To reduce your risk:
# Protect your SSN,
® Ensure your employer is protecting your SSN, and
¢ Be careful when choosing a tax preparer.

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normmal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toli-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and -
websites. The most common act is sending an emafl to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft.

The RS does not initiate contacts with taxpayers via emails. -
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuge of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or cortact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT{438-4338).

Visit the IRS website at www.irs.gov 10 learn more about
identity theft and how to reduce your risk.

Privacy Act Notice

Section 6108 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or abandonment of secured property, cancellatfon of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civil and crimina) litigatior,, and 1o cities, states, the District of Columbia, and U.S.

possessions to camry out their tax laws. We may also disclose this information t

0 other countries under a tax treaty, to federal and state agencies to enforce federal

nontax crimiral faws, or to federal law enforcement and intelligence agencies to combat terrorism.

You must provide your TIN whether or not you are required to file a tax retumn. Payers must generally withhold 28% of taxable interest, dividend, and certain other
payments 1o a payee who does not give a TIN o a payer. Certain penalties may also apply.
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