- PUBLIC BUILDING COMMISSION OF CHICAGO

O F CHILA GO

\

PUBLIC BUILDING COMNMISSION »

7

~ AGREEMENT
CONTRACT NUMBER PS15571
WITH
REGINA WEBSTER & ASSOCIATES, INC
TO PROVIDE
TRAFFIC STUDY SERVICES
FOR
VARIQUS SITES
_ Publlc Byitdin Commission of Chicago |
Uure: A Mayor Richard M. Daley
:; x_ ' : Chaiman
Ll siaw 2377
) Erin Lavin Cabonargi
REC'D MAY 2R 2010 Executive Director
Putherty 01. -
H"':“"" :: Tpard J. Daley Center, Room 200
P L8 50 West Washington Street
|Fre :: - Chicago, lliinois 60802
Cloneu 47, - www.pbechicago.com

CN-PBC_LSB._ PSISE7.T- Truttic: Sudy Var: oceSites AVOLY 0P




TABLE OF CONTENTS

Title
EXECUION Page ....cvvvvivie e see

Schedule A, Terms and COnditions .............eveoveeverreiovonseneonsone,
Schedule B, Sc0pe 0f SEIVICES ..cvvvvvveeeevereee e eerveseoseesooesoeeosoe

Schedule C, Compensation of Consultant ................ooveeevnnnn.

Schedule D, INSUraNce REGUINEMENTS .........vusies o eeseeeeressemos oo s ees oo

Schedule E, Key Personnel .......vevon..... e st r e e e e s s e s saan

Schedule F-1, Disclosure of RetaiNed PAMES ..........cevreceeoersos e oo sossessosese oo

Schedule F-2, DISCIoSUre ATTAVIL .........cv.oeeeoceeee oo s et e

Schedule G, W-0 FOmM....cueerereereeeeiees eeveross oo ss oo oo

2

Q\Specialty Consullants\RFQ for Traffic Smdy\Agreemmt‘:CN_PBC-ROC_TmI'ﬁl:StudyPS155?l_20100403\Regi;‘la Webster - P815571.doc




EXECUTION PAGE
TRAFFIC STUDY SERVICES - PS15571

THIS AGREEMENT effective as of April 9, 2010, but aclually executed on the date witnessed, is entered
into by and between the Public Building Commission of Chicago, a municipal corporation of the State of
Mlinois, having its principal office at Room 200, Richard J. Daley Center, 50 West Washington Street,
Chicago, lllinois 60602, {the "Commission”), and Regina Webster & Associates, Inc. with offices at
6160 North Cicero Avenue, Suite 500, Chicago, lliincis, 60646 (the "Consuitant").

Recitals:

Whereas, the Commission intends to undertake from time to time the acquisition, demoiition,
renovation, development, construction and/or improvement of buildings, facilities and other improvements
{*Project’) located in the City of Chicago ("City’) at the request of various governmental and public
agencies {"User Agency’),

WHEREAS, the Commission requires certain'professional services as described in Schedule B of
the Agreement as modified from time to time by Task Order {the “Services) in connection with the Projects
underiaken by the Commission for the use and benefit of a User Agency.

WHEREAS, the Consultant desires to be retained by the Commission to perform the Services and
has represented to the Commission that the Consultant is qualified and competent, by education and
fraining, and has the knowledge, skill, experience and ofher resources necessary to perform the Services
required by the Agreement in accerdance with terms and conditions of the Agreement.

WHEREAS, in reliance upon the Consultant's representations and Key Personnel as identified in
Schedule E, the Commission has selected the Consultant to perform the Services on the terms and
conditions set forth in this Agreement as modified from fime to time by Task Order.

NOW,THEREFORE, the parties have executed this Agreement on the terms and conditions that
follow:
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EXECUTION PAGE
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SCHEDULE A
TERMS AND CONDITIONS

1. Recitals. The Recitals set forth on the Execution Page of this Agresment are hereby
incorporated herein by reference, :

2, Definitions. The herein words and phrases have the following meanings for purposes of
this Agreement.

a. Agreement means this Professional Services Agreement for Specialty Consulting
Services, including all schedules, exhibits or documents attached hereto and/or incorporated by reference
herein, and all amendments, supplements or Task Orders made in accordance with the terms hereof.

b. Commission means the Public Building Commission of Chicago, a municipal
corporation organized under the Public Building Commission Act of the State of linois, as amended, or
its duty authorized officers or employess.

C. Consuitant means the company or other entity identified in this Agreement, and
such successors or assigns, if any, as may be authorized to perform the Services required by the terms
and conditions of this Agreement. '

d. CW System or CW means the ondine collaboration workspace and document
management system established and maintained by the Commission for electronic submission and receipt
of documents and reports.

e. Deliverables means the documents, in any format (electronic or hard copy)
requested by the Commission, including without limitation drawings, plans, reports, forms,
recommendations, and analyses, that the Consultant is required under this Agreement to provide to the
Commission,

f, Executive Director means the person employed by the Commission as its
Executive Director or the duly authorized representative thereof.

g. Key Personnel means those job titles and persons as identified in such positions
in Schedule E of this Agreement.

h. Services means collectively, the dufies, responsibilites and tasks that are
necessary in order for the Consultant o provide the Scope of Services required by the Commission under
Schedule B of this Agreement and the assigned Task Order.

i. Sub-consultant or Subcontractor means a partnership, firm, corporation or
entity other than the Consultant that fumishes labor, materials and/or equipment o the Consultant refated
to the performance of the Services and/or improvement of the Project.

j- Task Order means a document issued by the Commission to the Consultant
pursuant to this Agreement that authorizes in writing Services and/or Deliverables to be provided by the
Consultant, together with any applicable exhibits or schedules, a timetable for any Deliverables and the
applicable fees,

2, Incorporation of Documents. The Resolution passed by the Board of Commissioners of

the Commission on October 1, 2009, concerning utilization of minority business enterprises ("MBE") and
women business enterprises {"WBE"), as the same may be amended from time to time, is hereby
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incorporated in and made a part of this Agreement. By executing this Agreement, Consultant
acknowledges and agrees that Consultant is familiar with the contents of such Resolufion and-will comply
fully with all appiicable portions thereof in performing the Services.

3. Engagement and Standards for Performing Services,

a. Engagement. The Commission hereby engages the Consultant, and the
Consultant hereby accepts such engagement, fo provide the Services described in this Agreement, as the
same may be amended, in writing, from time to time by mutual agreement of the Commission and the
Consultant.

b. Performance Standard. The Consultant represents and agrees that the
Services performed under this Agreement will proceed with efficiency, promptness and diligence and wil
be executed in a competent and thorough manner, in accordance with reasonable professional standards
in the field consistent with that degree of skill and care ordinarily exercised by practicing consulting
professionals performing services of a scope, purpose, and magnitude comparable with the Services to be
provided under this Agreement and the assigned Task Order. If in the course of performing the Services,
Consultant identifies any condition, situation, issue or problem that may impact the performance of the
Services or the Project, Consultant shall promptly pravide notice to the Commission.

_ C. Consultant’s Personnel. The Consultant agrees that it wil assign at all fimes
during the term of the Agreement the number of experienced, appropriately frained employees necessary
for the Consultant to perfomn the Services and the assigned Task Order in the manner required by this
Agreement. Consultant must not reassign or replace Key Personnel without the written consent of the
Commission. Consultant must ensure that all Services and Deliverables that require the exercise of
professional skills or judgment are accomplished by professionals qualified and competent in the applicable
discipline and appropriately licensed, if required by law. Consultant must maintain current copies of any
such licenses and provide such copies, upon request, o the Commission. Consultant remains responsible
for the professional and technical accuracy of all Services and Deliverables fumished, whether by the
Consultant or others on ifs behalf. Consultant must at all times use it best efforts on behalf of the
Commission to assure timely and satisfactory rendering and completion of the Services. Consultant must
perform all Services in accordance with the ferms and conditions of this Agreement, to the reasonable
satisfaction of the Commission. All Deliverables must be prepared in a format satisfactory to the

‘Commission and delivered in a timely manner consistent with the requirements of this Agreement and the
assigned Task Order.

d. Independent Contractor. In performing the Services under this Agreement,
Consultant shall at alf times be an independent contractor, and does not and must not act or represent itself
as an agent or employee of the Commission or the User Agency. As an independent contractor,
Consultant is solely and wholly responsible for determining the means and methods for performing the
Services, The Agreement will not be construed as an agreement of partnership, joint venture, or agency.

e. Limitations on Sub-Consultants and Subcontractors. Consultant must not use
any business or individual who is disqualified by the Commission or debarred under any other
governmental agency's procedures to provide the Services under the Agreement.

f. Failure to Meet Performance Standard. If the Consultant fails to comply with its
obligations under the standards of the Agreement, the Consultant must perform again, at its own expense,
all Services required to be re-performed as a direct or indirect result of that failure. Any review, approval,
acceptance or payment for any of the Services by the Commission does not relieve Consultant of its
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responsibility to render the Services and Deliverables with the professional skill and care and technical
accuracy required by the Agreement. This provision in no way limits the Commission's rights against the
Consultant, either under the Agreement, at law or in equity.

g. Changes to the Services. The Commission may from time to time, request
changes o the terms of the Agreement, Task Order or the Services of the Consultant to be performed
hereunder. Such changes, including any increase or decrease in the amount of compensation and
revisions to the duration of the Services or timetable for Deliverables, which are mutually agreed upon by
and between the Commission and Consultant, shall be incorporated in a written amendment to this
Agreement or the Task Order. The Commission shall not be liable for any changes absent such written
amendment,

4 Task Orders.
a. Task Order Service Requests. During the term of the Agreement, the

Commission may issue one or more requests or solicitations for specific Services to be performed under
the Agreement (a "Task Order Service Request” or “TOSR')). Each such Task Order Request will identify
the Project, describe the specific Services 1o be performed, the desired completion date, and any other
information or documents to be provided by the Consultant in responding to the Task Order Service
Request. .

: b. Task Order Proposals. Consultant must submit to the Commission a written
response to the Task Order Service Request by providing the information and documents requested (the
“Task Order Proposal”). The Task Order Proposal will propose a schedule, budget, Deliverables, a list of
technical personnel who. will perform the Services and any other information or documents listed in the
Task Order Service Request. The Task Order Proposal must be submitted within the fime specified in the
Task Order Service Request. Any costs associated with the preparation of such Task Order Proposal are
not compensable under the Agreement and the Commission is not liable for any such costs.

c. Review Process. The Commission will review the Task Order Proposal and may
elect to approve i, reject it, or use it as a basis for further negotiations with Consultant regarding the Task
Order and specific Services to be performed and/or Deliverables to be provided. If the Commission and
Consultant negotiate changes to the Task Order regarding the specific Services and/or Deliverables to be
provided, Consultant must submit a revised Task Order Proposal (based upen such negotiations) to the
Commission.

d. Notice of Approval of Task Orders. Al Task Orders are subject to the written
approval of the Commission and no Task Order will become binding upon the Commission until it is
approved in writing by the Executive Director, Absent approval of a Task Order and issuance of a Notice to
Proceed as provided in the following sub-paragraph, the Commission will not be obligated to pay or have
any liabifity to Consultant for any Services or Deliverables provided by Consultant pursuant to such Task
Order,

e. Notice to Proceed. After approval of the Consultant's engagement to perform
Services under a Task Order (as evidenced by the execution of the Notice of Award by the Executive
Director), the Commission shall issue a Nofice to Proceed authorizing the Services that are within the
scope of such Task Order and attaching or incorporating the applicable Task Order. Upon receipt of an
executed -Notice to Proceed issued by the Project Manager, Consultant will promptly commence and
perform, in accordance with the Task Order, the Services set forth in the Task Order. Consultant shall not
commence the applicable Services unless and untit the Commission issues the Notice to Proceed,
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e. No Obligation. Consultant acknowledges and agrees that the Commission Is
under no obligation to issue-any Task Orders, and that it is within the Commission’s discreticn whether to
include Consultant in any solicitation for Task Order Proposals.

5. Duties and Obligations of Consultant,

a. Nondiscrimination. The Consultant agrees that in performing this Agreement it
shall not discriminate against any worker, employee or applicant for employment, or any member of the
public, because of race, creed, gender, color, national origin or disability, or otherwise commit an unfair
labor practice. Attention is called to applicable provisions of the Civil Rights Act of 1964, 88-352, July 2,
1964, 78 Stat. 241 et. Seq. the Americans with Disabiliies Act of 1990, 42 US.C. 12010 ¢t. Seq., the Age
Discrimination Act, 43 U.S.C. Sec. 6101-6106 (1981); Illinois Human Rights Act 775 ILCS 51-101 et. Seq.
and the Public Works Employment Discrimination Act 775 ILCS 10/0.0 1 through 10/20, the Chicago
Human Rights Ordinance, Chapter 2-160, Section 2-160-040 et seq. of the Municipal Code (1990), as
amended, and a Resolution passed by the Board of Commissioners of the Public Building Commission of
Chicago on October 1, 2009, conceming participation of Minority Business Enterprises and Women
Business Enterprises on contracts awarded by the Commission. The Consultant will furnish such reports
and information as requested by the Commission or the llinois Department of Human Relations or any
other administrative or governmental entity overseeing the enforcement, administration or compliance with
the above referenced laws and regulations.

b. Employment Procedures, Preferences and Compliances. Salaries of
employees of Consultant performing work under this Agreement shall be paid unconditionally and not less
often than once a month without deduction or rebate on any account except only such payroll deductions
as are mandatory or permitted by the applicable law or regulations, Attention is called to [linois Compiled
Statutes, 1992 relating to Wages and Hours including 820 ILCS 130/0.01 through 130/12 thereof
(Prevailing Wage Act), 30 ILCS 570/1 through 570/7 {Employment of llinols Workers on Public Works Act)
and 30 ILCS 560/0.01 through 560/7 (Public Works Preference Act)] The Consultant shall comply with all
applicable "Anti-Kickback" Jaws and regulations, including the “Anti-Kickback” Act of June 13, 1934 (48
Stat. 948; 62 Stat. 740; 63 Stat. 108; 18 U.S.C. § 874; 40 U.S.C. § 276¢) and the Illinois Criminal Code of
1961 720 ILCS 5/33E-1 et. seq. If, in the performance of this Agreement, there is any direct or indirect
kickback, the Commission shall withhold from the Consultant, out of payments due to it, an amount
sufficient to pay employees underpaid the difference between the salaries required hereby to be paid and
the salaries actually paid such employees for the total number of hours worked. The amounts withheld
shall be disbursed by the Commission for and on account of the Consultant to the respective employees to
whom they are due, '

C. Intentionally omitted.”
d. Delays. The Consultant agrees that no charges for damages or claims for

damages shall be asserted by it against the Commission for any delays or hindrances from any cause
whatsoever during the progress of any portion of the Services. Such delays or hindrances, if any, shall be
compensated for by an extension of time to complete the Services, for such reasonable period as may be
mutually agreed upon between the parties, it being understood, however, that the agreement of the
Commission to allow the Consultant to complete the Services or any part of them after the time provided for
the completion thereof herein shall in no way operate as a waiver on the part of the Commission of any of
its rights hereunder. :

** TO BE INSERTED IN CONTRACTS FOR SURVEYING, TRAFFIC STUDIES AND COMMISSIONING.
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e. Records. The Consultant shall maintain accurate and complele records of
expenditures, costs and time incurred by Consultant in connection with the Project and the Services. Such
records shall be maintained In accordance with recognized commercial accounting practices. The
Commission may examine such records at Consultants offices upon reasonable hotice during normal
business hours. Consultant shall retain all such records for a period of not less than five calendar years
after the terminatien of this Agreement, '

f. CW System. The Commission may require the Consultant to use the
Commission’s electronic document management system in performing the Services and the assigned Task
Order. At the direction of the Commission, the Consultant must follow the CW procedures and submit
progress reports and other Deliverables through the CW System. The Consultant must attend courses and
receive fraining on the CW System provided by or on behalf of the Commission. Any costs incurred by
Consultant as a result of the atiendance of Consultant's personnel at CW System courses are not
compensable by the Commission.

g. Time of Essence. The Consultant acknowledges and agrees that time is of the
essence in the performance of this Agreement and that timely completion of the Services is vital to the
completion of the Project by the Commission. Consultant agrees {o use ifs best efforls to expedite
performance of the Services and the assigned Task Order and performance of all other obligations of the
Consultant under this Agreement and any other agreement entered into by the Commission which are
managed or administered by the Consultant as a resuit of the Consultant's engagement hereunder.

' h. Compliance with Laws. In performing its engagement under this Agreement, the
Consultant shall comply with all applicable federal, state and local laws, rules and regulations including but
not fimited to, those referenced in subparagraphs (a) and (b} above.

i. Progress Meetings. Meetings to discuss the progress of the Project and/or to
review the performance of the Consultant may be scheduled upon the Commission's request, at mutually
agreeable times and locations, and the Consultant agrees to cause such meefings to be atiended by
appropriate personne! of the Consultant engaged in performing or knowledgeable of the Services.

6. Term.

: a. The ferm of this Agreement is three (3) years with three (3) successive one (1)-
year renewal options at the sole discretion of the Commission. The term of this Agreement shall begin
upon the final execution of this Agreement, and, subject to the provisions of subparagraph (b} below, shall
expire three (3) years after the effective date of this Agreement, or any renewal option period if exercised
by the Commission. ' ' :

, b. The Commission shall have the right, at any time, to terminate the term of this
Agreement, with or without cause, by written notice given to the Consultant at least thirty (30) days prior to
the effective date of termination. In addition, the Commission shall have the right, at any time and from
time to time, with or without cause, to suspend the performance of the Consultant hereunder with respect fo
all or any part of the Services, by written notice given to the Consultant at least five (5) days prior to the
effective date of suspension. Termination or suspension of this Agreement shall not relieve the Consultant
from liability for the performance of any obligation of the Consultant under this Agreement performed or to
have been performed by the Consultant on or before the effective date of temmination or suspension,
Provided the Consultant is not in default under this Agreement at the time of termination or suspension, the
Commission agrees to pay to the Consultant, in accordance with the terms of this Agreement, all
compensation and reimbursements due to the Consuitant for periods up to the effective date of termination
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- orsuspension. In no event shall the Commission be liable to the Consultant for any loss, cost or damage
which the Consultant or any other party may sustain by reason of the Commission terminating or
suspending this Agreement as provided herein; provided, however, that the Commission may, in its sole
discretion, reimburse the Consultant for actual expenses approved by the Commission,

C. If the Project, in whole or substantial part, is stopped for a period longer than thirty
(30) days under an order of any court or other governmental autharity having jurisdiction of the Project, or
as a result of an act of government, such as a declaration of national emergency making materials
unavailable, through no act or fault of the Consultant, or if the Commission fails to make any payment or
perform any other obligation hereunder, the Consultant shall have the right to terminate this Agreement, by
written notice given to the Commission at least seven {7) days prior to the effective date of termination, and
shalf have the right to recover from the Commission all compensation and reimbursements due to the
Consultant for periods up to the effective date of termination.

1. Compensation of Consultant; Submission of Invoices through CW. The total amount

of fees [and costs] to be paid by the Commission during the term of this Agreement, excluding any renewal
option periods, shall not exceed the sum of $200,000.00. The Commission shall compensate the
Consultant for the Services in the manner set forth in Schedule C of this Agreement, or as modified by
assigned Task Order. The Consultant shall submit all invoices, no more frequently than once every thirty
(30) days, in electronic format using the CW System. All submitted invoices shall include a cover page as
provided by the Commission and the assigned Task Order number. Failure to submit invoices through CW
wilf result in delayed or non-payment to the Consultant.

8. Rights and Obligations of Commission. In connection with the administration of the
Project by the Commission and the performance of this Agreement by the Consultant, the Commission
shall have the following rights and obligations, in addition to those provided elsewhere in this Agreement:

a. information.  The Commission shall provide the Consultant all reasonably
requested information concerning the Commission's requirements for the Project and the Services.

b. Review of Documents. Subject to the provisions of subparagraph 5(d) above, the
Commission agrees to make a reasonable effort to examine documents submitied by the Consultant and
render decisions pertaining thereto with reasonable promptness.

C. Site Data. To the extent the Commission determines to be necessary for the
Consultant to perform the Services and the assigned Task Order, the Commission may furnish to the
Consultarit information concemning the nature of the Project, existing conditions and other data or reports
pertaining to the site and the proposed development thereof,

d. Tests and Reports. The Commission may also fumish structural, civil, chemical,
mechanical, soil mechanical and/or other tests and reports if determined by the Commission in its sole
discretion fo be necessary in order for the Consultant to perform the Services and the assigned Task Order.

e. Legal, Auditing and other Services. The Commission shall arrange and pay for

such legal, auditing, insurance counseling and other services as the Commission, in its sole discretion, may
determine to be required for the Consultant to perform the Services. Such payments shall not include legal
or auditing expenses arising out of or relating to any erors or omissions, or claimed erors or omissions, of
Consultant,

f. Designated Representatives. The Commission may designate, at its sole
discretion, one or more representatives authorized fo act in its behalf,

10
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gd. Ownership of Documents. All documents, data, studies and reports prepared by
the Consultant or any party engaged by the Consultant, pertaining fo the Services shall be the property of
the Commission, including copyrights. .

h. Audits. The Commission shall have the right to audit the books and records of
the Consultant on alf subjects relating to the Services.

9, Indemnification of Commission. The Consuitant hereby agrees to indemnify, keep and
save harmless the Commission and the User Agency and their respective commissioners, board members,
officers, agents, officials and employees from and against afl claims, demands, suits, losses, costs and
expenses, including but not limited to, the fees and expenses of attorneys, that may arise out of or be
based on any injury to persons or property that is or is claimed to be the result of an error, omission or act
of the Consultant or any person employed by the Consultant to the maximum extent permitted by
applicable law,

10.  Insurance to be Maintained by Consuitant. The Consultant shall purchase and maintain
at all imes during the performance of Services hereunder, for the benefit of the Commission, the User
Agency and the Consultant, insurance coverage as set forth in Schedule D.

11. Default.

a. Events of Default. Any one or more of the following occurrences shall
constitute an Event of Default under this Agreement:

i Failure or refusal on the part of the Consultant duly to observe or perform
any obligation or Agreement on the part of the Consultant contained in this Agreement, which
failure or refusal continues for a perod of ten (10) days (or such longer period as the Commission,
in its sole discretion, may determine if such failure is not capable of being cured within such ten
(10) day period) after the date on which written notice thereof shall have been give ta the
Consultant by the Commission;

i, Failure of Consultant fo perform the Services to the standard of
performance set forth in this Agreement;

il Any representation or waranty of the Consultant set forth herein or
otherwise delivered pursuant fo this Agreement shall have been false in any material respect when
so made or fumished;

iv. The Consultant becomes insolvent or ceases doing business as & going
concem, or makes an assignment for the benefit of creditors, or generally fails to pay, or admits in
writing its inability to pay, its debts as they become due, or files a voluntary pefition in bankruptcy,
or is adjudicated a bankrupt or an insolvent, or files a petition seeking for itseff any reorganization,
arrangement, composition, readjustment, liquidation, dissolution, or similar arrangement under any
present or future statute, law or regulation relating to bankruptcy or insolvency, or files an answer
admitting the material allegations of a petition filed against it in any such proceeding, or applies for,
consents to or acquiesces in the appointment of a trustee, receiver, liquidator or other custodian of
it or of all or any substantial part of its assets or properties, or If it or its principals shall take any
action in furtherance of any of the foregoing; or

v.  There shall be commenced any proceeding against the Consultant
seeking reorganization, arangement, readjustment, liquidation, dissolution or similar relief under
any present or future statute, law or regulation relating to bankruptcy which is not vacated, stayed,
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discharged, bonded or dismissed within sixty (60) days thereof, or there shall be appointed, without
the Consultant's consent or acquiescence, any trustee, receiver, liquidator or other custodian of
Custodian or of all or any substantial part of the Consultant's assets and properties, and such

appointment shall not have been vacated, stayed, discharged, bonded or otherwise dismissed

within sixty (60) days thereof.
b. Remedies. If an Event of Default shall occur and be continuing, then the

Commission may exercise any right, power or remedy permitied to it by law or in equity and shall have, in
particular, without limiting the generality of the foregoing, the right to terminate this Agreement upon written
notice fo the Consultant, in which event the Commission shall have no further obligations hereunder or
liability to the Consultant except as to payment for Services actually received and accepted by the
Commission through the effective date of termination. No course of dealing on the part of the Commission
or defay or failure on the part of the Commission to exercise any right shall operate as a waiver of stich
right or otherwise prejudice the Commission's rights, powers of remedies,

c. Remedies not Exclusive. No right or remedy herein conferred upon or reserved
to the Commission Is exclusive of any right or remedy herein or by law or equity provided or permitted, but
each shall be cumulative of every other right or remedy given hereunder or now or hereafter existing at law
or In equity or by statute or otherwise, and may be enforced concurrently therewith or from time to time.

12, Confidentiality. All of the reports, information, or data prepared or assembled by the
Consultant under this Agreement are confidential, and the Consultant agrees that such reports, information
or data shall not be made available to any party without the prior written approval of the Commission. In
addition, the Consultant shall not, without the prior written consent of the Commission, prepare or distribute
any news releases, articles, brochures, adverfisements or other materials conceming this Agreement, the
Project, the Services or any assigned Task Order, Consuitant acknowledges that it is entrusted with or has
access to valuable and confidential information and records of the Commission and User Agency.
Consultant must at all times act in the best interests of the Commission and User Agency consistent with
the professional obligations assumed by Consultant in entering into this Agreement. Consultant promises
to cooperate with the officials, employees and agents of the Commission and User Agency in furthering the
Cemmission’s and User Agency’s interests. :

13.  Assignment. The Consultant acknowledges that the Commission is induced to enter into
this Agreement by the personal qualifications of the principals, staff and employees of the Consultant and
agrees, therefore, that neither this Agreement nor any right or obligation hereunder may be assigned by the
Consultant, in whole or in part, without the prior written approval of the Commission. The Commission
expressly reserves the right to assign or otherwise transfer all or any part of its interests hereunder without
the consent or approval of the Consultant.

[14.  Personnel. The Consultant further acknowledges that the Consultant has represented fo
the Commission the availability of certain members of the Consultant's staff who will be assigned to the
Project, and agrees, therefore, that in the event of the unavailability of such members, the Consuitant shall
so notify the Commission in writing, and, upon the approval of the Executive Direclor, shall assign other
qualified members of the Consuitant's staff, to the Project.)

15. Relationship of Parties. The relationship of the Consultant to the Commission hereunder
is that of an independent contractor, and the Consultant, except to the extent expressly provided fo the
contrary in this Agreement, shall have no right or authority to make confracts or commitments for or on
behalf of the Commission, to sign or endorse on behalf of the Commission any instruments of any nature or
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to enter into any obligation binding upon the Commission. This Agreement shall not be construed as an
Agreement of partnership, joint venture, or agency. '

16. Miscellaneous.

a. Counterparts. This Agreement may be executed In any number of counterparts,
any of which shall be deemed an original.

b. Entire Agreement. This Agreement constitutes the entire understanding and
Agreement between the parties hereto and supersedes any and all prior or contemporaneous oral or
written representations or communications with respect to the subject matter hereof, all of which
communications are merged herein. This Agreement shall not be modified, amended or in any way altered
except by an instrument in writing signed by both of the parties hereto.

C. Force Majeure. Neither of the parties shall be liable to the other for any delay or
failure in performance hereunder due to causes which are beyond the control of the party unable to
perform. If a force majeure occurs, the party delayed or unable to perform shall give prompt notice to the
other payty, and the Commission may, at any time during the continuation of the force majeure event, elect
to suspend the performance of the Consultant under this Agreement for the duration of the force majeure.
The Commission shall not be obligated to pay for Services to the extent and for the duration that
performance thereof is delayed or prevented by force majeure, but, provided the Consultant is not in default
of any obligation of the Consultant hereunder, the Commission shall pay to the Consultant, according to the
terms hereof, all compensation and reimbursements due to the Consultant for periods up to the effective
date of suspension.

d. Governing Law. This Agreement has been negotiated and executed in the State
of lllinois and shall be construed under and in accordance with the internal laws of the State of lllinois.

e No Waiver. The walver by either party of any breach of this Agreement shall not
constitute a waiver as to any succseding breach.
f. Notices. All notices required to be given hereunder shall be given in writing and

shall be hand delivered or sent by United States certified or registered mail, postage prepaid, addressed to
. Commission and 1o the Consultant at their respective addresses set forih above. If given as herein

provided, such notice shall be deemed to have been given on the date of delivery, if delivered by hand, and
on the sécond business day after mailing, if given by mail. The Commission or the Consultant may, from
time to time, change the address to which notices hereunder shall be sent by giving notice to the other
party in the manner provided in this subparagraph,

, ga. Severability. In the event that any provisions of this Agreement shall be invalid,
illegal or unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any
way be affected or impaired thereby.

h. Successors and Assigns. Except as otherwise provided hérein, this Agreement
shall be binding upon and inure to the benefit of each of the parties hereto and their respective successors
and assigns.

i. Consultant'’s Authority, Execution of this Agreement by the Consultant is
authorized by a resolution of its Board of Directors, if a corporation, or similar goveming document if a
partnership or a joint venture, and the signatures(s) of each person signing on behalf of the Consultant
have been made with complete and full authority fo commit the Consultant to all terms and conditions of
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this Agreement, including each and every representation, certification and warranty contained or
incorparated by reference in it. ' )
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SCHEDULE B
SCOPE OF SERVICES
TRAFFIC STUDY SERVICES - P$15571

L Gener;l Scope of Services - Traffic Study Consultant

The Consuitant will enter into a Task Order agreement with the PBC. Consultants wil perform all Services
required fo complste the Traffic Study of the assigned project or projects during the planning or design
phases. The Consultant is to complete a study on the traffic-related impacts of locating the proposed facility
at the project site. The PBC would like to understand any traffic-related issues; both existing and that might
be created by the development, in order to assess any traffic-related impacts that the development may
have on the community. The term Task Order will terminate when all Services required have been
completed to the reasonable satisfaction of the Commission. The Consultant’s Task Order will be executed
in & Lump Sum Format, on a project by project basis. :

Below are the individual tasks Consultant may be required to perform:
A. Data Collection;

1)  Kick-Off Mesting: The Consultant shall attend a kick-off meeting with the PBC prior to
commencing with the work. The kick-off meeting will address scope of work, special requirements,
schedule, site access, and any other particular items that are required for the successful
completion of a traffic study.

2) Field Reconnalssance & Inventory: The Consultant shall perform a field reconnaissance and
inventory of existing traffic, parking, bicycle, pedestrian and any other existing modes of
transportation. The inventory shall include, but not limited to, the following:

a. Street widths, parking restrictions, parking capacity, curbside activity, traffic
control, general circulation patterns, adjacent properties, bus stop locations, pick-
up/drop-off accommodations, pedestrian and bicycle paths, travel routes,
pavement markings, and signs.

‘ b. Other conditions relevant to the study. :

3) Collect & Review Existing Operations and Traffic Data: The Consultant shall collect and review all
relevant information pertaining to existing transportation system operations and existing and
projected populations and land use within the vicinity of the site.

4) Existing Conditions Summary Exhibit: The Consultant shall prepare an existing conditions diagram
summarizing the identified field conditions.

B. Field Investigation:

1) Traffic Count. The Consultant shall specify traffic count procedures (manual or automated). The
traffic counts {vehicular and pedestrian) shall be conducted per the time periods specified by the
PBC.

2) Traffic Observation: The Consultant shall perform fraffic observations for the purposes of
estimating the travel modes of users, advising on pick-up/drop-off activities, evalirating on street
and off-street parking demands, and assisting in the projections. .

3) Traffic Summary Exhibit. The Consultant shall prepare a diagram summarizing vehicular, bicycle,
pedestrian and any other existing modes of transportation volumes for the peak fraffic during the
study periods. : '
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C. Trip Generation and Traffic Assignment

1) Trip Generation: The Consultant shall ufilize traffic counts, field observations, and other related
data to generate trip estimates during study periods of user activity. The Consultant shall validate
the trip generations through industry-recognized standards.

2). Trip Distribution: The Constltant shall distribute the generated traffic (vehicular, pedestrian and
any other existing modes of iransportation) onto the existing, or preposed, streets and sidewalk
networks based upon anticipated direction of travel.

3) Trip Assignment. The Consultant shall assign the generated traffic projections to the adjoining
street system based upon the trip distributions and any other relevant information.

D. Analysis and Recommendation

1) Intersection Capacity Analysis: The Consultant shall conduct capacity analysis at all relevant
intersections for each study period. The Consuitant shall describe the methods used to develop
the capacity analysis.

2) Analysis and Recommendations: The Consultant shall analyze the information developed by the
study and submit a professional analysis and recommendation{s) for the necessary areas of
consideration, including impacts and improvements, to the following (but not limited to):

Existing street system(s)

Building access and circulation®

Transit

Parking

Pedestrian/Bicycle systems

Pick-up/drop-off operations related to school buses, transit, private autos, agency

vehicles, loading and delivery docks, etc.

Conflict points between autos, pedestrians, and school/CTA bus activity

Safety conditions

Traffic control at intersections for pedestrian and vehicular fraffic

Roadway

Meters

Reducing the amount of traffic and onsite parking

m. impact to traffic pattern at adjacent properties.

E. Documentation

Findings and Recommendations Meeting: The Consultant shall be available for one (1) meeting fo
discuss the analysis and investigation results to the PBC Project Manager and team members, two
(2) zoning meetings, if required and shall attend meetings with governing authorities, community
. meetings, and as needed.
1) Traffic Study: The Consultant shali provide a draft electronic report with the following (but not
limited to):

~P® a0 oW

_ .Z"-_' bl ;"('Q

Exhibits depicting existing conditions aerial
Existing fraffic

Bicycle and pedestrian volumes

Site generated traffic and pedestrian volumes
Total fraffic and pedestrian volumes

P oo o
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f.  Aerial exhibit identifying locations of recommended improvements

Further, the Consultant shall provide the text in WORD format for the first draft review within
three (3) wesks following the authorization to begin work. After incorporating all comments,
the Consultant shall submit five (5) hard copies of the Final Traffic Study (including all
summary diagrams and analysis) and one electronic PDF file on CD to the PBC Project

Manager within two (2) weeks after receiving comments,
F. Additional Studies (if needed)

1) Traffic Conditions during Construction: The Consultant shall analyze the impacts on traffic patterns
during construction of this project and make recommendations to mitigate any significant impacts.

2) Public Transit Analysis & Recommendation: The Consultant shall analyze and make
recommendation for the optimum location(s) for public transit stops.

3} Parking Facility Analysis: The Consultant shall analyze and make recommendation for impacts

due to a parking garage associated with the project.

4) Pedestrian Safety Analysis & Recommendation: The Consultant shall analyze and make -
recommendation for safety issues related to impacts to pedestrian traffic around the project site.
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C22

SCHEDULE C
COMPENSATION OF THE CONSULTANT
TRAFFIC STUDY SERVICES - PS1557T

CONSULTANT'S FEE

The Commission shall pay the Consultant for the salisfactory performance of the Services,
included in each Task Order assigned by the Commission on a Lump Sum Basis (*Fee").

Consultant's Fee will include profit, overhead, general conditions, materials, equipment, computers,
vehicles, office labor, field labor, insurance, deliverables, and any other costs incurred in
preparation and submittal of deliverables.

METHOD OF PAYMENT

Invoices. The Consultant will submit an invoice through CW to the Commission for Services
performed, that will be paid in one lump sum after all Services required by this Agreement have
been completed to the reasonable satisfaction of the Commission.

Each invoice must reference the contract number, task order number, project name and be
supported with such reasonable detail and data as the Commission may require, including detail
and data related fo Subconsultant costs. In accordance with the terms of the Agreement, the
Consultant must maintain complete documentation of all costs incurred for review and audit by the
Commission or its designated audit representative(s). Each invoice must be submitted in the
format directed by the Commission. Invoices must be accompanied by a progress report in a
format acceptable to the Commission. Such progress report must identify any variances from

“budget or schedule and explain and the reasons for such variances,

Payment. Payment will be processed within 30 days after Commission receives an acceptable
invoice from the Consultant.
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SCHEDULE D
INSURANCE REQUIREMENTS
TRAFFIC STUDY SERVICES - PS15571

In general, unless otherwise specified in the assigned Task Orders, the Consulfant must provide
and maintain at Consultant’s own expense, until expiration or termination of the Agreement and
during the time period following expiration if Consultant is required to return and perform any
additional work, the minimum insurance coverage and requirements specified below, insuring all
operations related to the Agreement.

DA,  INSURANCE TO BE PROVIDED
D.14. Workers’ Compensation and Employers Liability

Workers' Compensation Insurance, as prescribed by applicable law covering all employees who are to provide a
service under the Agreement and Employers Liability coverage with limits of not less than $500,000 each accident,
lIness or disease.

D.1.2.  Commerclal General Liability (Primary and Umbrella)

Commercial General Liability Insurance or equivalent with limits of not less than $2,000,000 per occurrence for bodily
- injury, personal injury, and property damage liability. Coverage must include the foflowing: All premises and
operations, products/completed operations, separation of insureds, defense, explosion, collapse, underground, and
contractual liability (with no fimitation endorsement). The Public Building Commission and User Agency designated in
the scope of the work must be named as additional insureds on a primary, non-contributory basis for any liability
arising directly or indirectly from the work, :

Subcontractors performing work for Consultant must maintain limits of not less than $1,000.000 per occurrence with
the same terms herein

D.1.3.  Automobile Liability {Primary and Umbrella)

When any motor vehicles (owned, non-owned and hired) are used in connection with work to be performed, the
Consultant must provide Automobile Liability Insurance, with limits of not less than $1.000.000 per occurrence for
bodily injury and property damage. The Public Building Commission and User Agency designated in the scope of the
work must be named as additional insureds on a primary, non-contributory basis.

D.1.4. Professional Liability

When any professional Consultant performs work in connection with the Agreement, Professional Liability Insturance
will be maintained with limits of not less than $2,000,000 covering acts, errors, or omissions. When policles are
renewed or replaced, the policy retroactive date must coincide with, or precede the, start of work on the Agreement.
A claims-made policy, which is not renewed or replaced, must have an extended reporting period of two (2) years,

Subcontractors performing work for Consultant must maintain limits of not less than $1,000,000 per occurrence with
- the same terms herein

D15 Property

The Consultant is responsible for all loss or damage to Commission and/or User Agency property at full replacement
or repair cost. The Consultant is responsible for all loss or damage to personal property (including but not limited to
materials, equipment, tools, and supplies) owned, rented, or used by Consuitant.

D16  Valuable Papers

When any plans, designs, drawings, specifications, data, media, and documents are produced or used under this
Agreement, Valuable Papers Insurance shall be maintained in an amount fo insure against any loss whatsoever, and
shall have limits sufficient to pay for the re-creation and reconstruction of such records.

19

Q\Specialty C;JnsultanlslﬂFQ for Tratfic Study\AgreemenfiCN_PBC-ROC_TrafficStudyPS1557 1_20100403\Regina Webster - PS15571.doc




D2  ADDITIONAL REQUIREMENTS

The Consultant must furnish the Public Building Commission Procurement Department, Richard J. Daley Center,
Room 200, Chicago, it. 60602, original Certificates of Insurance, or such similar evidence, to be in force on the date
of this Agreement, and Renewal Certificates of Insurance, or such similar evidence, if any insurance coverage has an
expiration or renewal date oceurring during the term of this Agreement. The Consultant must submit evidence of
insurance to the Commission before award of Agreement. The receipt of any certificate does not constitute
agreement by the Commission that the insurance requirements in the Agreement have been fully met or that the
insurance policies indicated on the certificate are in compliance with all Agreement requirements. The failure of the
Commission to obtain certificates or other insurance evidence from Consultant is not a waiver by the Commission of
- any requirements for the Consultant to obtain and maintain the specified coverage. The Consultant will advise all
insurers of the Agreement provisions regarding insurance. Non-conforming instrance does not relieve Consultant of
the obligation to provide insurance as specified in this Agreement. Nonfulfliment of the insurance conditions may
constitute a breach of the Agreement, and the Commission retains the right to stop work until proper evidence of
insurance is provided, or the Agreement may be terminated,

The Commission reserves the right to obtain copies of insurance policies and records from the Consultant and/or its
subcontractors at any time upon written request.

The insurance must provide for 60 days prior written notice to be given to the Commission if any policies are
canceled, substantially changes, or non-renewed. '

Any deductibles or self-insured retentions on referenced insurance must be bome by Consultant.

The Consultant hereby walves and agrees fo require their insurers to walve their rights of subrogation against the
Commission, User Agency and their respective Board members, employees, elected and appointed officials, and
representatives. :

The insurance coverage and limits furnished by Consultant in no way limit the Consultant's Fabilities and
responsibiiities specified within the Agreement or by law.

Any insurance or self-insurance programs maintained by the Commission and the User Agency do not contribute with
insurance provided by the Consultant under the Agreement.

The required insurance to be carried is not limited by any fimitations expressed in the indemnification [anguage in this
Agreement or any fimitation placed on the indemnity in the Agreement given as a matter of law. :

If Consultant is a joint venture or limited lability com pany, the insurance policies must name the joint venture or
limited fiability company as a named insured

The Consultant must require all its subcontractors to provide the insurance required in this Ag reement, or Consultant
may provide the coverage for its subcontractors. Al subcontractors are subject to the same Insurarice requirements
of Consuitant unless otherwise specified in this Agreement, S

If Consuttant or its subcontractors desire additional coverage, the party desiring the additional coverage is
responsible for the acquisition and cost.

The Commissfon’s Risk Management Department maintains the rights to modify, delete, alter or change these
requirements.

The Commission’s Risk Managemenf Department maintains the rights to modify, delete, alter or
change these requirements. Insurance requirements may be altered, including, but not limited to
naming other entities or persons as additional Insureds, based upon the issuance of specific task
orders,
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ACORD, CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
4/7/2010

PRODUCER

Willis of Illinois,
425 N Martingale Rd.

Inc.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Suite 1100
Schaumburg IL 60173

INSURERS AFFORDING COVERAGE NAIC #
;::';;;a Webster & Associates, Inc INSURERA:Hudson Insurance Company 25054 -

es, . . :
Ms. Regina Webster INSURERB: Travelers Indemn:}tv Company o 25682
8619 West Bryn Mawr Ave., Suite €02 INSURERC: Travelers Indemnity Company o 25666
Chicago IL 60631 INSURERD: Travelers Property & Casualty 25674
INSURER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED
NOTWITHSTANDING ANY REQUIREMENT,
CERTIFICATE MAY BE ISSUED OR MAY
TERMS, EXCLUSIONS AND CONDITIONS

BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD INDICATED.
TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE
OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

IE%? AEOT] - POLICY NUMBER PDO'H%\!' EFFECTIVE | POLICY ExPIRIS\’mN LIMITS
D (X | GENERALLIABILITY 6807292L638IND10 1/1/2010 1/1/2011 ggﬁ”og%izﬁh'ég $1,000,000
¥ | COMMERCIAL GENERAL LIABILITY PREMISES (Ea ocgurance) $1,000,000
CLAMSMADE [X | occur MED EXP (Any one person) $10,000
X |addl Tnsyd per PERSONAL & ADV INJURY $1,000,000
X |[Form CGD3810907 GENERAL AGGREGATE $2.000.000
GEN'. AGGREGATE LIMIT APPLIES PER: PRODUCTS -COMPIOPAGG [ 2, 000, 000
POLICY | X 5’;‘& LOG
B (X [AUTOMOBILE LIABILITY BA5114L45710GRP 1/1/2010 1/1/2011 COMBINED SINGLE LIMIT $1,000. 000
X_ ANY AUTO (Ea accident) ' ’
ALL OWNED AUTOS BODILY INJURY $
SCHEDULED AUTOS {Per person)
HIRED AUTOS BODILY INJURY s
NON-OWNED AUTOS {Per accident)
- PROPERTY DAMAGE s
{Per accident)
| GARAGE LIABILITY AUTO ONLY - EAACCIDENT | §
ANY AUTO OTHERTHAN EAACC | §
. AUTO ONLY: AGG | S
c EXCESS/UMBRELLA LIABILITY XSFCUP8108Y869IND10 |1/1/2010 |1/1/2011 EACH DCCURRENCE $£4,000,000
OCCUR CLAIMS MADE AGGREGATE $4,000,000
3
:‘ DEDUCTIBLE s
X IRETENTION  $710,000 $
WC STATU- OTH-
C w::ss&scovgsrmﬂomuu XEUB5604Y42910 1/1/2010 |1/1/2011 X | TORYLIMITS ER
EMPLOYERS' LIABIL
ANY PROPRIETOR/PARTNER/EXECUTIVE EL EAGHACCIDENT $1,000,000
OFFICER/MEMBER EXCLUDED? E.L DISEASE-EAEMPLOYEE|$ 1, 000, 000
S PROVISIoNS below EL DISEASE-POUCYLMIT |51, 000, 000
OTHER 01 1/2011 $2,000,000 Per Claim
A Professicnal AEE7108505 1/1/2010 1/1/ $2,000,000 Aggregate
Liability

by written

pdditional
pf Chicago

[*Except for Non-Payment,

contract.

Re: Traffic Study Servies - PS15571

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS
10 Days. Additional Ingured-CGeneral Liability is ineluded per form CG D3 81 0307, as required

Insured - General and Auto Liability{Primary and Non- Contributory): Public Building Commission and the City

CERTIFICATE HOLDER

CANCELLATION

Public Building Commission
Procurement Department
Richard J. Daley Center
Room 200

Chicago IL 60602

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THERECF, THE ISSUING INSURER
WILL ENDEAVOR TC MAIL 30* DAYS WRITTEN NOTICE TO THEE
CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TOQ DG SO
SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON
THE INSURER, ITS AGENTS OR REPRESENTATIVES.

AUTHCRIZED REPRESENTATIVE
m‘d LY i‘-‘
1 il C i au

ACORD 25 (

2001/08)

©ACORD CORPORATION 1988




IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this cerfificate does not confer rights to the certificate

holder in lieu of such endorsement(s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between
the issuing insurer{s), authorized representative or producer, and the certificate holder, nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

ACORD 25 (2001/08)




SCHEDULEE
KEY PERSONNEL
TRAFFIC STUDY SERVICES - PS15571

{COMMISSION'S KEY PERSONNEL FORM EOLLOWS THIS PAGE.)
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Key Personnel Summary List

Regina Webster & Associates, nc. (RWA)
Regina Webster, PE, PTOE

Ms. Webster founded Regina Webster & Associates in 1990.

Julian Gnatenco, PE
Mr. Gnatenco joined RWA in 2000.

James Sturrock, PE, PTOE
Mr. Sturrock joined RWA in 2005.

Charles Teuer, PE
Mr. Teuer joined RWA in June, 2009,

Gandhi & Associates, Inc.

P. K. Gandhi, PE, PTOE
Mr. Gandhi founded Gandhi & Associates in 1982.

Traffic Sty Services for Various Project Sites - P§ 1557 — Request for Qualifications (RFQ)

YL EMGINEERING CONSULTANTS

Regina Webster & Assodiates, Ing.

Regina Webster &
Assoclates, Inc.

6160 N. Cicero Avenue
Suite 500

Chicago, lliinois 60646
773 283-2600 phone
773 283-2602 fax

www. RWAengineers.com

4.a




SCHEDULE F-1
DISCLOSURE OF RETAINED PARTIES
TRAFFIC STUDY SERVICES - PS15571

(COMMISSION'S DISCLOSURE OF RETAINED PARTY FORM FOLLOWS THIS PAGE)
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DISCLOSURE OF RETAINED PARTIES

A Definitions and Disclosure Requirements

1. As used herein, *Gonsultant” means a person or enfity who has any contract with the Public
Building Commission of Chicago ("Commission”).

2 Comrmission bids, contracts, and/or qualification submittals must be accompanted by a disclosure
statement providing certaln information about lobbyists whom the Consultant has retained or
expects to retain with respect to the contract. [n particular, the Consultant must disclose the name
of each such person, his or her busingss address, the name of the relationship, and the amount of
fees pald or estimated fo be paid, The Consultant i5 not required to disclose employees who are
paid sofely through the Consultant's regular payroll. , '

3. "Lobbyists” means any person (2) who for compensation or on behalf of any person other than
himself undertake to influence any legislative or administrative aclion, or (b) any part of whose
duties as an employee of another ncludes undertzking to influence any legislative or administrative
action.

B. Cerlification
Consultant hareby certifies as follows:

1. This Disclosure relates to the following transaction:

Description or goods or servicas to be provided under Contract:
Traffic Study Services — PS15571

2, Name of Consultant: ___Regina Webster & Associates, Inc.

3 EACH AND EVERY Iohbyist retained or anticipated to be retained by the Consuitant with respect
1o or in connection with the contract is listed below. Attach additional pages if necessary.

Retained Parties:

Name Business Address Relatlonship Fees (indicate

N/A (Attorney, Lobbyist, whether patd or

ete.) estimated)

Check Here If No Such Persons Have been Retained or Are Anticipated To Be Retained:

4.

The Consultant understands and agrees as follows:

Ver 10-05-2008




. The information provided herein is a material inducement to the Commission execulion of
the contract or other action with respect to which this Disclosure of Retained Parties form
is belng execuled, and the Commission may rely on the Information provided herein.
Furthermore, if the Commission determines that any information provided herein is falss,
Incomplate, or inaccurate, the Commission may terminate the contract or other fransaction,
terminate the Constltant’s participation n the confract or other transactions with the
Commission,

b. If the Consultant Is uncertain whethsr a disclosure is required, the Consultant must either
ask the Commission's Representative or his or her manager whether disclosure is required
or make the disclosure,

c. This Disclosura of Retalned Parties form, some or all of the information provided herein,
and any attachments may be made available to the public on the Intemet, in response to a
Fresdom of Information Act request, or otherwise. The Gonsultant waives and releases
any possible rights or claims it may have against the Gommission in connection with the
public release of Information contained In the completed Disclosure of Retained Parties
form and any attachments.

Under penalty of perjury. | certify that | am authorized to execute this Disclosure of Retained Parties
on behalf of the Consultant and that the information disclosed herein is true and complete.

/ LA ez %ﬂ% April 7,2010

Signaturg/ Date
Regina Webster President
Name ( Type or Print) Title

Subscribed and swom to before me

this _77h __ dayof 7{?”;/ 2010
| _SHse . 4%%%»«4 .

Notary Public Y A A

b it o w WAAAAARNY

[
OFFICIAL SEAL
§ ergPpiGsz:zamsm
BLIC - STATE OF RLINOIS |
§  MYCOMMSSION EXPRES 042013

eV VSO N 8

VYer 10-05-2005




SCHEDULE F-2
DISCLOSURE AFFIDAVIT
TRAFFIC STUDY SERVICES - PS15571

(COMMISSION’S DISCLOSURE AFFIDAVIT FORM EXECUTED BY CONSULTANT FOLLOWS THIS
PAGE.)
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ATTACHMENT A
GENERAL INFORMATION ABOUT THE RESPONDENT - FORM A
REQUEST FOR QUALIFICATIONS

TRAFFIG STUDY SERVIGES - PS1557
' FOR
VARIOUS PROJECT SITES

Respmdeﬁh’Company Name: Regina Webster & Associates, Inc.

Adctess; 6160 North Cicero Avenue, Suite 500, Chicago, Illinois 60646

Federal Employer LD, #.: 36-4302511 Sodel Securiy #
Telephone No.; __//3-283-2600
Contact Name:___kegina Webster

Contact E-Mail:  Iwebster(@rwaenpgineers.com

. DISCLOSURE OF OWNERSHIP INT_ERESTS
This statement s atiached to andis a part of the submitia! submittsd by:

Regina Webster & Associates, Inc,
Pursuant to Resolution No, §371 of the Board -of Commissioners of the Public Building Commission of Chicago, all
proposers shall provide the following informatien with their submittal. Jf the Questlen Is not applicable, answer *NA™.
If-lhe answer is none, please. answeér “nohe”.

Bidder/Propaser/Contracior isa:  [¥] Corporalion 11ue
{ ] Partnership []LLP
[ JJolntVenture [ ] Notfor-Profit. Corporation’
I ]8dls Propristorstip (] Othef-

Important Note; if a [oint venture, attach A .1opy of foint venlure ggresmént 1o this form, -Joint ventures must-submit a
fist of projects underwayor'cémpleted-as a jairit veiiure:on-Attachingnt 8 - Relevaiit Experlence - Fonmi B1.

How man;t‘years-‘has the'fimm or venture been In business under its present name? 19

Under what othier names, If any, has the firm.or venture operated? N/A

19

How many years has your firm bean performing the services covered by this RFQ?
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SECTION 1. FOR PROFIT CORPORATION OR LIMITED LIABILITY COMPANY {LLC)
hnois

a. Stale of lncorporation or organization
b Authorized o do business in the State of lincis; Yes ) No[ ]

c. Namesof all officers of corporation or LLC _ Names of all directors of corporation
. {or attach fist): {or attach list):
Name (Print or Typs) Title {Print or Type) Name (Print or Type) Title (Printor Type)
Regina Webster President, Secretary Regina Webster Director
Treasurer

d.  If the comporation has fower than 100 shareholders Indicate here or attach a fist of names and addresses of gl
shareholders and the percentage intsrest of each, _

Name {Print or Type) Address Ownership Interest
"Regina Webster - 5456 Foster Street, Skokie, Illinois 60077 _ 100 o
' %
%

e. Ifthe corporalion has' 100 or more shargholders, indicate here or attach 8 fist of names and atldresses of all
shareholders owning sheres squal 1o or in excess of seven and, one-half percent (7.5%) of the proporticnate
ownership of the corporation and indicate the percettage interest of each.

Neme (Prit or-Type) Addess Ownership Interest
N/A. o
—%
%

. For LLC's, state whéther-member-managed-or identiy managing member:

N/A |
g For LL.G'sidentfy gash mgmber:

Nama (Printor Typs) Address Ownership Interest
: %
N/A %,

%

h.  Isthe corporation or LLC owned partially or completely. by one or more oihercorporations or legal entities?
Yes{ ] No K]

If'yes_’ provide the above information, as epplicable, for each such comoration or enty.
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SECTION 2. PARTNERSHIPS

a. li he bidder/proposer or Contractoris a pertnership, indicale the name of each partner and the percentage of interest
of each therein. Also indicate, if epplicable, whether general partner (GP) or limited pariner (LP) . :

Name of Pertners (Print or Type) Percentage interest
N/A : %

%

%

SECTION 3. SOLE PROPRIETORSHIP

8. Thabidder/eroposer or Contractor is o sole proprietorship and is not acting in any representative tapacity on behelf of
any beneficiary: Yes| | No X
JTNO, complete items b. and c. of this Section 3.

b. If the sole proprietorship is held by en agent(s) or-a nominee(s), inticate the principal(s) for whom the agent or
nominee holds-such interest, :

Name(s) of Pﬁncipal(s).' {Print or Typs)
N/A

c. lfthe intsrest of a spouss oreny other party is constnictively contrelled by ancther person or legal entity,.state the
name and:address of such person or entity possessing such control and the refetionship under which such control is
being'or may exercised. )

Name(s) . Address(es)

N/A

SEGTION 4. LANDTRUSTS, BUSINESS TRUSTS, ESTATES:& OTHER ENTITIES:

Ifthe bidderfpropibser or Contrastoris &'land trust, business fust, estete drother: similarcommeicig] or legatentity, identify
any representative, person:or eritity holding legal itle-as:well:as each beneficiary in whose:behalf-itle is held including the
name, address and-perceniagerof interestof each beneficiary;

Name{s) - Addressfes)
N/A
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SECTION 5. NOT-FOR-PROFIT CORPORATIONS
a  Stala ofincorporation _ N/A
b.  Name of all officers and direclors of corporation {or attach list):

Name (Print.or Type) Title (Print or Type) - Name (Print or Type) Title (Printor Type)

NOTE: The Public Buildng Commission of Chicago may require additional information from any eniity or individusl 1o
achieve full disclosure relevant © the transaction, Further, any material change in the information required ebove must-be
provided by supplementing this statement et any §me up to the time the-Public Building Commission of Chicago takes

action on the contract or other aston requested of the Public Buildng Commission.
I.  MBEWBE INFORMATION |

Is Company a certified minority or wamean business emerpﬁs;a? Yes _}__C_ No,
fyes, checkone: MBE__ WeE X

Catifiedby: The City of Chicago Department of Procurement Services
{Governmental Body or Agency)

Date.of Ceftification_ 1/22/1992

fl.  LIGENSING

Is:your Tl licensed fo do busingss in the City of Chicago, Cook County, liinois?
ves X No '

List categories-in which the firm-or venture is Jeensed fo do. business and Indicste registiation or license numbers, If
applicable. Please indicale Which government.entity lssued the Ycense, ‘ )

Categary Registered License Crganization Intend to
(or license number) issuing License  Performi? YesMo
Limited Business License 81656 City of Chicago Yes
PS1357 20 OF 56
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V.  INSURANCE

Attach a sample Certificate of Insurance which demonstrates the ability ta obtain the coverages specified in
ATTACHMENT E - INSURANCE REQUIREMENTS.

COMMITMENT TO ‘COMPLY WITH THE INDEMNIFICATION PROVISIONS IN THE AGREEMENT AND ALL
OTHER REQUIREMENTS.

Iwe __Regina Webster . an authorized representative of the Respondent
agree to comply with indemnification provisions and all other requirements.

Signed by:

Tile: President”

V. ANTI-COLLUSION

The Respondent, its agents, officers, or employees have not drectly or indreclly entered into any agreement,
participated In' any-collusion, or otherwiss taken dny action In restraint of free compelitive bidding In tonhection with
this submiltal or contract. Fdilure to attest t6 this section as part of the bid will make the bid nonTesponsive and not

efigible for award consideration,
| declara that this Statement of General Information about Respondent has besn examined by me and to the-best of my

knowlerige and befief is a true, comect, and complete statement of the business organization. 2

Signaturg of Authorized Officer

Regina Webster
Nama.of Auttiorized Officer (Pririt or Tyie)

President
Tite-

7732832600 .
L Telephofie Number -
Staleof M ST
comtyof__Coode | B R P P VI -
Signedt and sworn to before me-on fhis ol -Slaa_y of %ﬁ"f 2009 by :

ﬁ%@ﬂg&g&kmme) as__Pradidert™ ite)or
Legaio (eboty t oo Sna. BseProposer o Contacor)

PS1557 ' 210F 55
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NOTARY PUBLIC - STATE O ILLINOIS 4

MY COMMISSION EXPIRES:0472013 i

;

|
¥




SCHEDULE G
W-9 FORM
TRAFFIC STUDY SERVICES - PS15571

(COMMISSION’S FORM W-9 FORM EXECUTED BY CONSULTANT FOLLOWS THIS PAGE.)
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Fom W'g Request for Taxpayer Give form tothe
av. October 2007} ‘ ester. t
Dt Identification Number and Certification S o 1o IRS.

Nana(asshgwnonmirma raturn) .
5. 1 n Nézsv/er v Associaheg ZTrC .

Businesy name, If different from alove

Check appropiate box: [ IndividualSole proprietor coporation [ Partnership

[ umited liabitity company, Enter the tax classification wdod entty, G=corporation, Pepartnership) ¥ . ... O gt
[ Other fsee instructions) = }

Address (rumber, street, and apt. or sulte no.) Requester's name and address (optional)

Clty, state, and ZiP cods

List account numbaris) here {optional}

Print or type
See Specific Instructions on page 2.

Taxpayer Identification Number {TIN)

Enter your TIN In the appropriate box. The TIN provided must match the name given on Line 1 to avoid | Social security number
backup withholding. For individuals, this is your soclal security number (SSN). However, for a resident | H
aflen, sole proprietor, or disregaried entity, ses the Part | Instructions on page 3. For other entities, it Is

your employer Identification number (EIN). If you do not have a number, sse How fo get a TiN on page 3. or
Nntn.Ifmaceountlslnmorathanonename.seethechartnnpma“orgufdeunasonwhose Employws identification number
number to enter, 3¢} 9‘3&&5_//

Certification

Under penalties of perfury, | certify that:

1. Thanumbarshuwnonﬂwisformbfrrycorrecttaxpayerldenﬁﬂcaﬂonnumber(orlarnwaltlngforanumbertobelswedtome),and

2. Imnotsub]octtobac@pw%holdhgbem(a)Iamexamptfmrnbachpwﬂhhouhg.or(b)lhavanotbeennoﬂﬂedbymafntemal
Revenue Service (IRS) that | am subject to backup withholding as a result of a fallure to report all Interest or dividends, or (c) the IRS has
notified me that § am no longer subject to backup withholding, and

3. 1am a U.S. cltizen or other .S, person {defined below).

mmﬁmﬁonimmions.YoumustcrossoulﬂemZabwelfyouhavebemnoﬂnedbymelnsmatyouarecunenthubjecttobadmp

wnmold!ngbeeeuseyouhavafaﬂedtursportallInterastmddeendsonyourtaxrstumForrealestatetra:mcﬂons.Itemzdoosnotapp?y.

For mortgage Interest pald, acquisition or abandenment of secured property, cancellation of debt, contributions to an Individual retirement

arrangem[lHA).andgenezally.paymentsomerﬂwanhﬁarestandcﬂvidends.youarenotrequlredtoslgnmeCertiﬂmﬂcn,butyourrmst

provldsmoorrectﬂN.Seema/ymstnntIonsonpagetl

rsllnagr'; m:» /%WM Onte » 7/7//ﬁ

Id
¥ Definition of a U.S. person. For federal tax purpeses, you are
e ATStIUCHONE /ot SR ST
otherwise noted. ®¥ e Anindividual who s a U.S. citizen or U.S. restdent afien,
® A partnership, corporation, company, or association created or
Purpose of Form organized In the Unlted States or under the laws of tha United
A person who Is required to fila an information retumn with the States,
IRS must obtain your comect taxpayer identification numbar (TIN) ® An estate (other than a foreign estate), or
to report, for example, income pald to you, reat estate ® A domestic trust (as defined in Regulations section
trans;cﬁms, h;?rtgageeg:temst your peid, "ac;:.]l‘is‘l}ﬂ}og gtt’ 301.770%-7).
abandonment of secured property, cancellal ebt, or s
peclal rules for partnerships. Partnerships that conduct a
contributions you made to an IRA. trade or business in the United States are generally required to
Use Form W-9 only if you are a U.S. person (including a pay a withholding tax cn any forelgn partners’ share of income
resident allen), to provide your coect TIN to the person from such business. Further, In certaln cases where a Form W-a
requesting it (the requester) and, when applicabls, to: has not been received, a parinership Is required 1a presume that
1. Certify that the TIN you are giving Is correct {or you are a partner Is a forelgn person, and pay tha withholding tax.
waiting for a number to be lssua% Therefor:l. if you 331 a U'st}a%m bﬁgt is aipa:;‘meé lriut :d Stat
partnership conducting a trade or business in the Un 8s,
2. Certlfy that you are nat subject to baclkup withholding, or provide Form W-8 ta the partnership to establish your 1.S.
3. Clalm exemption from backup withholding if you are a LS, status and aveid withholding on your share of parinership
Uexemps t payee. if aaI llcable.srlou ar? also eenifyrmgl tl?at as afrom Income.
.S, person, your o share of any partnership income erson Form W-
a U.S. trade or Puslness is not subject to the withholding tax on pu-lrsgsga of esmisglﬁ‘l(g fts U'SV‘V 52;3:1 ;m?ggp ngmmg
forsign partners’ share of effectively connected income. on its allocable share of net income from the partnership
Nots, It a requester gives you a form other than Form W-0 to conducting a trade or business in the United States is in the
request your TIN, you must use the requester's form if it is following cases: -
substantially similar to this Form W-8. ® The U.5. owner of a disregarded entity and not the entity,
Cat. No. 10231X Fom W-9 [Rev, 10-2007)




Form W-3 (Rev. 10-2007)

Page 2

# The U.S. grantor.or other owner of a grantor trust and not the
trust, and

# The U.S. trust (cther than a grantor trust) and not the
beneficiaries of the trust,

Forelgn person. if you ars a foreign persen, do not use Form
W-8, Instead, use the appropriate Form W-8 (sea Publication
?fﬁb\ﬂgthholding of Tax on Nonresident Allens and Foreign

nf X

Nonresident allen who bacomes a resident allen. Generally,
only a nonresident allen individual may use the terms of a tax
treaty to reduce or eliminate U.S, tax on certain types of income.
However, most tax treaties contaln a provision known as a
“saving clause.” Exceptions specified in the saving clause may -

it an exemption from tax to continue for certain types of
ncoma even after the payes has otherwisa become a U.S,
resldent allen for tax purposes.

If you are a U.S, resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U8, tax on certain types of Income, you must
gmah 2 statement to Form W-8 that specifles the following five

Bms:; '

1. ‘The treaty country. Generally, this must be the sama treaty
:lrrldor which you claimed exemption from tax as a nonresident

en. .

2. The treaty artlcle addressing the income.

3. The artiels number (or locaticn) in the tax treaty that
contalns the saving clause and its exceptions.

4, The type and amount of Income that qualifies for the
exemption from tax,

§. Sufficient facts to justify the exsmption from tax.under the
terma of tha treaty article.

Exampla. Articla 20 of the U.S.-China income tax treaty allows

an exemption from tax for scholarship incoms received by a
Chinese student temporarily present In the United States. Under
U.S. law, this student will become a resident alien for tax
purposas if his or her stay in the Unlted States exceeds 5
calendar years, However, graph 2 of the first Protocol to the
U.S.-China treaty {dated Aprl 30, 1984) allows the provisions of
Article 20 to continua to a even after the Chinese student

a resident allen of the United States, A Chinase
student who qualifies for this exception {(under paragraph 2 of
the first protocol) and Is relying on thig exception to clalm an
exemption from tax on his or her scholarship or fellowship
Income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident allen or a forelgn entity not sublect to
backup withholding, give the requester the appropriate
completed Forrn W-8.

What Is backup withholding? Persons making certain payments
to you must under certain conditions withhald and pay fo the
IRS 28% of such payments. This Is called "backup withholding.”
Payments that may be subject to backup withholding Include
Interest, tax-exempt Interest, dividends, broker and barter
transactions, rents, royalties, nonemployee pay, and

certain payments from fishing boat operators, Real estate
transactions are not subjact to backup withhalding.

‘You will not be sublect to backup withhokding on pa
you receive if you give the requester your comrect TiN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return,

Payments you receive will be subject to backup
withholding it
1. You do not fumish your TiN to the requester,

2. You do not certlfy your TIN when required (see the Part 1l
Instructions on page 3 for detalls),

3. The IRS tells the requester that you furnished an incorrect

4. The IRS tells you that you are subjact to backup
withholding becauss you did not report all your interest and
dividends on your tax retum {for reportable Interest and
dividends only), or

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above {for reportable interest and

‘dividend accounts cpened after 1983 only).

Certaln payees and payments are axsmpt from backup
withholding. See the instructions below and the separata
Instructions for the Requestar of Form W-9,

Also see Special nues for parinerships on page 1.
Penalties

Fallure to furnish TIN. i you fal? to furnish your correct TIN to a
requester, yolt are sublect to a penatty of $50 for each such
fallure unless your fallure is due to reasonable cause and not to
willful neglect.

Civit penalty for false Information with respect to
withholding. If you make a false statement with no reasonable
basls that results in no backup withholding, you are subject to a
$500 panalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirnations may subject you to ctiminal
penalties Including fines and/or imprisonment.

Misuss of TINa. If the requester discloses or uses TINS In
violation of federal law, the requester may be subject to civil and
criminal penalties,

Specific Instructions

Name

Hf you are an individual, you must generally enter the nams
shawn on your income tax retum. However, if you have changed
your last name, for Instance, due to marriage without informing
the Soclal Security Administration of the name change, enter
your first rame, the last name shown on your soclal security
card, and your new last hama.

If the account is in joint namas, list first, and then circle, the
gfame of tha person or entity whosa number you entered in Part |
the form,

Sole propristor. Enter Individual narme as shown on your
Income tax return on the *Name” line, You may enter your
buslness, trade, or “doing business as (DBA)* name on the
*“Business name® ine.

Limited liability company (LLC). Check the "Limited liabllity
company” box only and enter the appropriate code for the tax
classification ("D” for disregarded entity, “C* for corporation, *P*
for partnership) In the space provided.

For a single-member LLC {iIncluding a foreign LLC with a
domasstic owner) that Is disregarded as an entity separate from
Its owner under Regulations section 301.7701-3, enter the
owner's nama on the “Name” line. Enter the LLC's name on tha
“Business name” line.

For an LLC classified as a partnership or a corporation, enter
the LLC’s nama on the "Name” line and any business, trade, or
DBA name on the “Business name” lina.

Other entities, Enter your business name as shown on required
federal tax documents on the "Name” line. This name should
match the name shown on the charter or other legal document
creating the entlty. You may enter any business, trade, or DBA
name on the “Business name” [ine.

Note. You ars requested to check the appropriate box for your
status (individual/sole proprietor, corporation, ete.),

Exempt Payee

If you are exempt from backup withholding, enter your name as
describad above and check the appropriate box for your status,
then check the “Exempt payee™ box In the line following the
business name, sign and date the form.
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Genorally, Individuals (including sola proprietors) are not exempt
from backup withholding. Corporations are axempt from backup
withholding for certain payments, such as interest and dividends.
Note. If you'are exempt from backup witbholding, you should
still complete this form to avoid possiile emoneous backup
withholding,

The foliowing payees are exempt from backup withholding:

1. An organlzation exempt from tax under section 501{a), any
IRA, or e custodial account under section 403()7) If the account
satisfies the requirements of section 401()(2),

2. The United States or any of its agencies or
Instrumentalities,

3. A state, the District of Columbta, a possession of the Unlted
States, or any of thelr political subdivisions or instrumentalities,

4. A forelgn govemnmant or any of lts political subdivisions,
agencles, or instrumentalities, or

5. An Intemational organization or any of its agencies or
Instrumentalities,

Other payees that may be exempt from backup withholding
include:

6. A corporation,

7. A foreign central bank of lssua,

8, A dealer in securitles or commodities required 1o reglster In
the United States, the District of Columbla, cr a possessfon of
the United States,

9. A futures cormmission merchant registered with the
Commodity Futures Trading Cornmission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 1840,
p Bl(za)A common trust fund operated by a bank under section

13. A financlal Institution,

14, A middieman known in the Investment communfty as a
nominee or custodian, or

15. A trust exempt from tax under section 684 or described in
section 4947,

The chart below shows typas of payments that may be
exempt from backup withholding, The chart applies to the
exempt payees listed above, 1 through 15.

IF the payment is for ... THEN the paymant |s sxempt

Intarest and dividend payments | ARl exompt payees except
for 9

Broker transactions Exempt payees 1 through 13,

o Also, a person registered undet

the Ihvestment Advisers Act of
1940 who regularly acts as a
broker

Barter exchange transactions Exempt payees 1 through 5

and patronage dividends

Payments over $600 required Generally, exempt payees

to be reported and direct 1 through 7

sales ovar $5,000°

:See Form 1009-MISC, Miscellanecus Income, and tts instructions.
However, the following payments made to a corporeticn fincluding gross
pmeeedspaldﬁomaﬂnnuyunderncﬁonmﬁm.mnlfmcaﬂomeyhl
corporation) and reportable on Form 1093-MISC are not exempt from
backup withhoiding: medical and health cars payments, attomays' fees, and
paymeats for services pald by a faderal exacutive gency.

Part I. Taxpayer ldentification
Number (TIN)

Enter your TIN in the appropriate box. if you are a mesident
allen and you do not have and are not eliglble to get an SSN,
ur TIN 18 your IRS Individual taxpayer identification number
N). Enter it in tha social security number box. If you do not
have an ITIN, sse How to get a TIN below,

If you ere & sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, ths IRS prefers that vou
use your SSN.

If you are a single-member LLG that s disregarded as an
entity separate from its owner (see Limited flabllity company
{LLC) on page 2), enter the owner's SSN {or EIN, if the owner
has one). Do not enter the disregarded antity's EIN, If the LLG Is
classified as a corporation or partnership, enter the entity's EIN,

Nots. See the chart on page 4 for further clarification of name
and TIN combinations.

How to get a TiN. i you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form S8-5, Application
for a Social Card, from your local Soclal Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, 1o apply for an ITIN, or Form SS-4, Application for
Employer ldentification Number, to apply for an EIN, You can
apply for an EIN online by accessing the IRS website at
www.Irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business, You can get Forms W-7
and §8-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FCRM {1-800-829-3676),

M you ara asked to complete Form W-8 but do not have a TIN,
write “Applied For® in the space for the TiN, sign and date the
farm, and give It to the requester. For intarast and dividend
payments, and certain payments made with respect to readily
tracable Instruments, generally you will have 60 days to geta
TIN and give It to the requester bafora you are subject to backup
withholding on payments. The 60-day rule does nat apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For* means that you have afraady
applied for a TIN or that you intend to apply for one soon.

Catttion: A disregardad domestic entily that has a forelgn owner
must use the appropriate Form W-8.

Part 1l. Certification

To establish to the withholding agent that you are a U.S. person,
or resident allen, sign Form W-9. You may be requested to sign
by the withhoiding agent even if items 1, 4, and 5 below indicate
otherwisa,

For a Joint account, only the perscn whosa TIN Is shown In
Part | should sign {when required). Exempt payess, ses Exempt
Payee on page 2.

Signature requirements. Complete the certification as indicated
In 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983, You must glve your comrect TIN, but you do not
have to sign the certification.

2, Interest, dividend, broker, and barter exchange
accounts opensad after 1583 and broker accounts considersd
Inactive during 1563, You must sign the certification or backup
withholding will appty. If you ara subject to backup withhalding
and you are merely providing xg.vr correct TIN to the requester,
y?f.gn- must cross out itam 2 in certification before slgning the
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abandonment of secured

3. Real estate transactions. You must sign the certification.
You may cross out item 2 of the certification.

4. Other payments. You must giva your correct TIN, but you
do not have to sign the certification unless you have basn
notified that you have previously given an Incorrect TIN. *Other
payments” Include payments mads In the courss of the
requester's trace of business for rents, royalties, goods (other
than bills for merchandise), medical and heaitt care sarvices
{Including payments to corporations), payments to a
nonemployes for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attormeys
(including payments to corporations).

5. Mortgage Interest pald by you, acquisition or

property, cancellation of debt,

quaified tultion program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must gliva your
comact TIN, but you do not have to sign the certification,

What Name and Number To Give the Requester

For this type of sccount: Glve nama snd SSN of:
1. Individua!l The individual
2. Two or mora individuals (oint The actual owner of the account or,
accounf) . i combined funds, tha first
individual on the account'
8. Custodian account of a minor The minor *
{Uniform Gift to Minors Act)
4. a. The usum! revocabie savings Tha grantor-trustes '
trust {grantor Is alao tnustee)
b. So-called trust accountthat Is | The actual owner '
not & legal or valid trust under
state law
5. Sole proprietorship or disregarded | The owner*
entity owned by an individual
For this typs of account: Give name and EIN of:
6. Disregarded entity not owned by an| The owner
individual
7. A valid trust, estate, of pansion frust | Legal entity *
8. Corporate of LLC slecting The corporation
corporate status on Form 8332
9. Association, club, religious, The organization
charitable, scucational, or other
tex-axempt onganization
10. Partnership or multi-membar LLC | The partnership
11. A broker or ragistered nomines Tha broker or nomines
12, Account with the Department of The public entity

Agricultura in the nama of a public
entity {such a3 a state or local
government, achool district, or
prison) that racelves agricultural
program payments

"List st and circle the name of the persorn whoss number you foenieh. f oniy one parson
on & joint account han wn SSN, that person's number must be furmishad.

"Gincle the minor's name and fumiah the minor's SSM,

*ou must show your individual name xnd you mey Kisc sater your business or "DRA"
nama on the second name Jne. You miy use sither your SSN or EIN fif you have one,
but the LIRS encourages you to use your SSN.

4 Uit first and circfe e name of the trust, sstate, or pansion tnsst. Do not fumish the TIN
of tha perscnal representativa or tiustes unisss the legal enttty ltssll is not desigrated in
the nooount tite.) Alng soa Specisl ries for parinerships on page 1.

Note. If no name Ia circled when more than one name is listed,

the number will be considered to be that of tha first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal
Information such as your name, soclal security number {SSN), or
other ldentifying Information, without your permission, to commit
fraud or other crimes. An Identity thief may use your SSN to get
a job or may file a tax retum using your SSN to receiva 3 refund.

To reduce your rigk:
* Protect your SSN,
& Ensure your employer is protecting your SSN, and
& Ba careful when choosing a tax preparer.

Call the IRS at 1-800-829-1040 Iif you think your identity has
been used mappropriately for tax purposes,

Victims of identity theft who are experiencing economic harm
¢r a system problem, or are seeking help In resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service {TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-828-4059,

Protact yourssif from suspiclous emails or phishing
schemes. Phishing is the creation and use of email and
websltes des to mimic legitimate busihess emalls and
websites. The most common act Is sending an emall to a user
falsely claiming to be an established legitimate enterprise In an
attempt to scam the user into surendering private Information
that will be used for identity theft.

‘The IRS does noet Initiate contacts with taxpayers via emails,
Also, the IRS does not request personal detailed information
through emall or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.

If you receive an unsoliclted email cfaiming to be from the IRS,
forward this messaga to phishing@irs.gov. You may alsa report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Adminfstration at
1-800-366-4484. You can forward suspicious emalls to the
Federal Trade Comemission at: spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT(438-4338),

Visit the IRS website at www.irs.gov to leam more about
Identity theft and how to reduce your risk.,

Privacy Act Notice
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dividends, and certain other income paid to you,

contiibutions you made to an iRA, or Archer MSA o
'meIRSmiyaIsoprwideihbhfmmaﬁonwﬂuDoparm
possessionz o camy out their tax laws. We may also disc!
nontax criminzl laws, or to foderal law enforcement and

Ywmmtn’wldoyur‘nﬂmuanotywﬂmwmﬂh a tax retum,
payments to a payes who does not give a TIN to a payer. Coartain penaities may

Interest you paid, the acquisition or aban
The IRS uses the numbers for [dentification purpeses and to help
nt of Justice for elvil and criminat Rtigation, and to citias, states, the District of Columbla, and U.S,
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secured , cancellation of debt, or

verify the accuracy of your tax return.

J;?“mwmwmd 289 of taxable interest, dividend, and certain other




