. Contract Number PS1332
August 7, 2008

PUBLIC BUILDING COMMISSION OF CHICAGO
Design and Production of 2007 Annual Report
PS 1332

This agreement, effective as of the 10th day of June 2008 ("Agreement’), by and between the Public
Building Commission of Chicago, a municipal corporation of the State of lllincis, having its principal office at Room
200, Richard J. Daley Center, 66 West Washington Street, Chicago, llinois 60602 ("Commission”), and A. LaVelle
Consulting Services LLC a Corporation, with offices at 101 West Grand Avenue Suite 600 Chicago, lllincis 60610
{"Consultant”).

WITNESSETH:
WHEREAS, the Commission requires certain professional services, described on Schedule A to this
Agreement (the "Services"), and desires to contract with Consultant, on the terms and conditions set forth in this

Agreement, to perform such Services; and

WHEREAS, the Consultant desires to contract with the Commission and has represented to the Commission
that the Consultant has the knowledge, skill, experience and other resources necessary to perform the Services; and

WHEREAS, the Consultant has reviewed this Agreement and taken such other actions as the Consultant has
deemed necessary or advisable to familiarize itself with the scope and requirements of the Services;

NOW, THEREFORE, for valuable consideration, the Commission and the Consultant agree as follows:

1. Incorporation of Recitals. The matters recited above are hereby incorporated in and made a part of
this Agreement.
2. Definitions. The terms set forth below have the meaning indicated with respect to this Agreement.

a. Agreement means this professional services Agreement, including all exhibits or documents
attached hereto and/or incorporated by reference herein, and all amendments, modifications, or
revisions made in accordance with the terms hereof.

b. Commission means the Public Building Commission, and includes the Commission's Chairman,
Secretary, Assistant Secretary, Executive Director, Director of Consfruction, Managing Architect,
Project Manager, or designated consultant or consultants, acting on behalf thereof, as designated by
the Commission in writing, for the purpose of giving authorizations, instructions, and/or approval
pursuant to this Agreement.

¢. Consultant means the company or other entity identified in this Agreement, and such successors or
assigns, if any, as may be authorized by the terms and conditions of this Agreement.

d. Key Personnel means those job titles and persons as identified in those positions as identified in
Schedule A of the Agreement or in the Consultant's proposal and accepted by the Commission.

e. Services means collectively, the actions, deliverables, duties and responsibilities that are required by

the Commission under this Agreement. The required Services are described in Schedule A of this
Agreement.
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f. Sub-consultant means a fim hired by the Consultant to perform certain of the Services required by
this Agreement.

g. Technical Personnel as herein referred to include partners, officers and all other personnel of the
Consultant, exclusive of general office employees.

3 Incorporation of Documents. The documents identified below in this paragraph are hereby
incorporated in and made a part of this Agreement. By executing this Agreement, Consuitant acknowledges and agrees
that Consuitant is familiar with the contents of each of such documents and will comply fully with all applicable portions
thereof in performing the Services.

Policies Concerning MBE and WBE: the Commission's policies conceming utilization of minority
business enterprises ("MBE") and women business enterprises ("WBE"), as the same may be revised from time to time.

4. Standard of Performance. Consultant represents and agrees that the Services performed under this
Agreement will proceed with efficiency, promptness and diligence and will be executed in a competent and thorough
manner, in accordance with reasonable professional standards of similarty situated professionals providing services of
similar scope and magnitude to the Services required by this Agreement. Consultant further agrees that it will assign fo
the Services at all times during the term of this Agreement the number of experienced, appropriately trained employees
necessary for the Consultant to perform the Services in the manner required hereunder.

5. Duties and Obligations of Consultant.

a Nondiscrimination. The Consultant agrees that in performing the Services it shall not
discriminate against any worker, employee or applicant for employment, or any member of the public, because of
race, creed, gender, color, national origin or disability, or otherwise commit an unfair labor practice. Attention is
called to applicable provisions of the Civil Rights Act of 1964, 88-352, July 2, 1964, 78 Stat. 241 et Seq. the
Americans with Disabilities Act of 1990, 42 U.S.C. 12010 &t. Seq. the lllinois Human Rights Act 775 ILCS 5/1-101 et.
Seq. and the Public Works Employment Discrimination Act 775 ILCS 10/0.01 through 10/20, inclusive and a
Resolution passed by the Board of Commissioners of the Public Building Commission of Chicago on February 11,
1992, conceming participation of Minority Business Enterprises and Women Business Enterprises on contracts
awarded by the Commission. The Consultant will furnish such reports and information as requested by the
Commission and the lllincis Department of Human Relations or any other administrative or governmental entity
overseeing the enforcement, administration or compliance with the above referenced laws and regulations.

b. Employment Procedures, Preferences and Compliances. Salaries of employees of
Consultant performing work under this Agreement shall be paid unconditionally and not less often than once a month
without deduction or rebate on any account except only such payroll deductions as are mandatory or permitted by
the applicable law or regulations. The Consultant shall comply with all applicable "Anti-Kickback™ laws and
regulations, including the “Anti-Kickback" Act of June 13, 1934 (48 Stat. 948; 62 Stat. 740; 63 Stat. 108; 18 U.S.C. §
874, 40 U.S.C. § 276¢) and the lllincis Criminal Code of 1961 720 ILCS 5/33E-1 et. seq. If, in the performance of
this Agreement, there is any direct or indirect kickback, the Commission shall withhold from the Consultant, out of
payments due to it, an amount sufficient to pay employees underpaid the difference between the salaries required
hereby to be paid and the salaries actually paid such employees for the total number of hours worked. The amounts
withheld shall be disbursed by the Commission for and on account of the Consultant to the respective employees to
whom they are due.

c. Compliance with Policies Concerning MBE and WBE. Without limiting the generality of the
requirements of the policies of the Commission referred to in paragraph 2 above, the Consultant agrees to use its best
efforts to utilize minority business enterprises for not less than twenty five percent (25%) for MBE and five percent (5%)
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for WBE of the total amount paid to Consultant for the performance of the Services, in accordance with the Resolution
passed by the Board of Commissioners of the Commission on February 11, 1992, conceming participation of minority
business enterprises and women business enterprises on contracts awarded by the Commission. Consultant will
furnish to the Commission such reports and other information conceming compliance with such Resolution as may be
requested by the Commission from time to time.

d. Delays. Consultant agrees that no charges for damages or claims for damages shall be
asserted by it against the Commission for any delays or hindrances from any cause whatsoever during the progress of
any portion of the Services. Such delays or hindrances, if any, shall be compensated for by an extension of time to
complete the Services, for such reasonable period as may be mutually agreed upon between the parties, it being
understood, however, that the agreement of the Commission to allow the Consultant to complete the Services or any
part of them after the time provided for the completion thereof herein shall in no way operate as a waiver on the part of
the Commission of any of its rights hereunder.

e Records. The Consultant shall maintain accurate and complete records of expenditures,
costs and time incurred by Consultant in connection with the Project and the Services. Such records shall be
maintained in accordance with recognized commercial accounting practices. The Commission may examine stch
records at Consultant's offices upon reasonable notice during normal business hours. Consultant shall retain all such
records for a period of not less than five calendar years after the termination or expiration of this agreement.

f. Time of Essence. The Consultant acknowledges and agrees that time is of the essence in
the performance of this Agreement and that timely completion of the Services is vital to the work of the Commission.
Consuiltant agrees to use all reasonable efforts to expedite performance of the Services and performance of all other
obligations of the Consultant under this Agreement.

g. Compliance with Laws. In performing its engagement under this Agreement, the Consultant
shall comply with all applicable federal, state and local laws.

h. Progress Meetings. Meetings to review the performance of the Consultant may be
scheduled upon the Commission's request, at mutually agreeable times and locations, and the Consultant agrees to
cause such meetings to be attended by appropriate personnel of the Consultant engaged in performing or
knowledgeable of the Services.

3 Changes (Amendments). The Commission may, from time to time, request changes to the
terms of the Agreement or in the Scope of Services of the Consultant to be performed hereunder. Such changes,
including any increase or decrease in the amount of compensation and revisions to the duration of the Services, which
are mutually agreed upon by and between the Commission and Consultant, shall be incorporated in a written
amendment to this Agreement. The Commission shall not be liable for any changes absent such written amendment.

6. Term.

a. The term of this Agreement shall begin on the effective date set forth above and, subject to
the provisions of subparagraph (b) below, shall expire upon completion of the Services and acceptance thereof by the
Commission. If the Services are of an ongoing nature, on the Completion Date shall be specified in such Schedule A.
The Commission and the Consultant may, from time to time, by mutual agreement, extend the term of this Agreement
by amending Schedule A hereto.

b. The Commission shall have the right, at any time, to terminate the term of this Agreement,

with or without cause, by written notice given to the Consultant at least thity (30) days prior to the effective date of
termination. n addition, the Commission shall have the right, at any time and from time to time, with or without cause, to
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suspend the performance of the Consultant hereunder with respect to all or any part of the Services, by written notice
given to the Consultant at least five {5) days prior to the effective date of suspension. Termination or suspension of this
Agreement shall not relieve the Consultant from liability for the performance of any cbligation of the Consultant under
this Agreement performed ar to have been performed by the Consultant on or before the effective date of termination or
suspension. Provided the Consultant is not in default under this Agreement at the time of temmination or suspension, the
Commission agrees to pay to the Consultant, in accordance with the terms of this Agreement, all compensation and
reimbursements due to the Consultant for periods up to the effective date of termination or suspension. n no event
shall the Commission be liable to the Consultant for any loss, cost or damage which the Consultant or any other party
may sustain by reason of the Commission terminating or suspending this Agreement as provided herein; provided,
however, that the Commission may, in its scle discretion, reimburse the Consultant for actual expenses approved by the
Commission.

7. Compensation of Consultant; Reimbursement for Expenses. The Commission shall compensate the
Consultant for the Services in the manner set forth on Schedule C to this Agreement. In addition, the Commission shall,
upon submission by the Consultant, which the Consultant may do no more frequently than once every 30 days, and
approval by the Commission of detailed invoices therefor, reimburse the Consultant for all Reimbursable Expenses.
"Reimbursable Expenses" means those expenses identified as such on Schedule C to this agreement.

8. Rights and Obligations of Commission. In connection with the administration of the Services by the
Commission and the performance of the Services by the Consuitant, the Commission shall have the following rights and
obligations, in addition to those provided elsewhere in this agreement:

a. Information. The Commission shall provide the Consultant all reasonably requested
information concerning the Commission's requirements for the Services.

b. Review of Documents. The Commission agrees to make a reascnable effort to examine
documents submitted by the Consuttant and render decisions pertaining thereto with reasonable promptness.

c. Designated Representatives. The Commission may designate, at its sole discretion, one or
more representatives authorized to act in its behalf.

C. Ownership of Documents. All documents, data, studies and reports prepared by the
Consultant or any party engaged by the Consultant, pertaining to the Services shall be the property of the Commission.

d. Audits. The Commission shall have the right to audit the books of the Consultant on all
subjects relating to the Services.

9. Indemnification of Commission. The Consultant hereby agrees to indemnify, keep and save harmless the
Commission, its Commissioners, board members, officers, agents, officials and employees from and against all claims,
demands, suits, losses, costs and expenses, including but not limited to, the fees and expenses of attomeys, that may
arise out of or be based on any injury to persons or property that is or is claimed to be the result of an error, omission or
act of the Consultant or any person employed by the Consultant to the maximum extent permitted by applicable law.

10. Insurance to be Maintained by Consultant. The Consultant shall purchase and maintain at all times during
the performance of Services hereunder, for the benefit of the Commission, the User Agency and the Consultant,
insurance coverage which will adequately insure the Commission, the User Agency and the Consuttant against claims
and liabilities which could arise out of the performance of such Services, including but not limited fo, the insurance
coverages set forth on Schedule D to this agreement.

11. Default.
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a. Events of Default. Any cne or more of the following occurrences shall constitute an Event of
Default under this agreement:

. Failure or refusal on the part of the Consultant duly to observe or perform any
obligation or agreement on the part of the Consultant contained in this Agreement, which failure or refusat
continues for a period of ten {10) days (or such longer period as the Commission, in its sole discretion, may
determine if such failure is not capable of being cured within such ten (10) day pericd) after the date on which
written notice thereof shall have been give to the Consultant by the Commission;

ii. Any representation or warranty of the Consultant set forth herein or otherwise delivered
pursuant to this Agreement shall have been false in any material respect when so made or fumished;

ii. The Consultant becomes insolvent or ceases doing business as a going concem, or
makes an assignment for the benefit of creditors, or generally fails to pay, or admits in writing its inability to
pay, its debts as they become due, or files a voluntary petition in bankruptcy, or is adjudicated a bankrupt or an
insolvent, or files a petition seeking for itself any reorganization, arrangement, composition, readjustment,
liquidation, dissolution, ar similar arrangement under any present or future statute, law or regulation relating to
bankruptcy or insalvency, or files an answer admitting the material allegations of a petition filed against it in any
such proceeding, or applies for, consents to or acquiesces in the appointment of a trustee, receiver, liquidator
or other custodian of it or of all or any substantial part of its assets or properties, or if it or its principals shall
take any action in furtherance of any of the foregoing; or

iv. There shall be commenced any proceeding against the Consultant seeking
reorganization, amangement, readjustment, liquidation, dissolution or similar relief under any present or future
statute, law or regulation refating to bankruptcy which is not vacated, stayed, discharged, bonded or dismissed
within sixty (60) days thereof, or there shall be appointed, without the Consultant's consent or acquiescence,
any trustee, receiver, liuidator or cther custodian of Custodian or of all or any substantial part of the
Consultant's assets and properties, and such appointment shall not have been vacated, stayed, discharged,
bonded or otherwise dismissed within sixty (60) days thereof.

b. Remedies. If an Event of Default shall occur and be continuing, then the Commission may
exercise any right, power or remedy permitted to it by law or in equity and shall have, in particular, without limiting the
generality of the foregoing, the right to terminate this Agreement upon written notice to the Consultant, in which event
the Commission shall have no further obligations hereunder or liability to the Consultant except as to payment for
Services actually received and accepted by the Commission through the effective date of termination. No courses of
dealing on the part of the Commission or delay or failure on the part of the Commission to exercise any right shall
operate as a waiver of such right or otherwise prejudice the Commission's rights, powers or remedies.

c. Remedies not Exclusive. No right or remedy herein conferred upon or reserved to the
Commission is exclusive of any right or remedy herein or by law or equity provided or permitted, but each shall be
cumulative of every other right or remedy given hereunder or now or hereafter existing at law or in equity or by statute or
otherwise, and may be enforced concurrently therewith or from time to time.

12. Disputes.

Sofle




. . Contract Number PS1332

August 7, 2008

a. General. All disputes arising under, related to or in connection with the terms of this
Agreement or its interpretation, whether involving law or fact or both, including without limitation questions
concerning allowability of compensation, and all claims for alleged breach of contract, shall be presented in writing to
the Executive Director for final determination.

b. Procedure. Requests for determination of disputes will be made by the Consultant in
writing specifically referencing this Section, and will inciude: 1) the issue(s) presented for resolution; 2} a statement
of the respective positions of the Consultant and the Commission’s representative; 3) the facts underlying the
dispute; 4) reference to the applicable provisions of the Agreement by page and section; 5) identify any other parties
believed to be necessary to the resolution; and 6) all documentation which describes and refates to the dispute.
Consultant will promptly provide the Executive Director with a copy of the request for determination of the dispute.
The Commission's representative will have thirty (30) business days to respond in writing to the dispute by
supplementing the submission or providing its own submission to the Executive Director. Failure by the
Commission's representative to respond will not be deemed to be an admission of any allegations made in the
request for dispute resolution, but will be deemed to constitute a waiver of the opportunity to respond to such
allegation(s), if any. The Executive Director's decision may thereafter be reached in accordance with such other
information or assistance as she or he may deem reasonable, necessary or desirable.

c. Effect. The Executive Director's final decision will be rendered in writing no more than
forty-five (45) business days after receipt of the response by the Commission's representative was filed or was due
uniess the Executive Director notifies the Consultant that additional time for the decision is necessary. The
Executive Director's decision will be conclusive, final, and binding on alf parties. Consultant must follow the
procedures set out in this Section and receive the Executive Director’s final decision as a condition precedent to
filing a complaint in the Circuit Court of Cook County or any other court.

The Consultant will not withhold performance of any Services required by the Commission under
this Agreement during the dispute resolution period. The Executive Director's written determination will be complied
with pending final resolution of the dispute.

13. Confidentiality. All of the reports, information, or data prepared or assembled by the Consultant under this
Agreement are confidential, and the Consultant agrees that such reports, information or data shall not be made
available to any party without the prior written approval of the Commission. In addition, the Consultant shall not, without
the prior written consent of the Commission, prepare or distribute any news releases, articles, brochures,
advertisements or other materials conceming this agreement, the Project or the Services.

14. Assignment. Consultant acknowledges that the Commission is induced to enter into this Agreement by
the personal qualifications of the principals, staff and employees of the Consultant and agrees, therefore, that neither
this Agreement nor any right or obligation hereunder may be assigned by the Consultant, in whole or in part, without the
prior written approval of the Commission. The Consultant further acknowledges that the Consultant has represented to
the Commission the availability of certain members of the Consultant's staff who will be assigned to the Project, and
agrees, therefore, that in the event of the unavailability of such members due, the Consultant shall so notify the
Commission in writing, and shall assign other qualified members of the Consultant's staff, as approved by the
Commission, to the Project.

15. Relationship of Parties. The relationship of the Consultant to the Commission hereunder is that of an
independent contractor, and the Consultant, except to the extent expressly provided to the contrary on Schedule A
hereto, shall have no right or authority to make contracts or commitments for or on behalf of the Commission, to sign or
endorse on behalf of the Commission any instruments of any nature or to enter into any obligation binding upen the
Commission. This Agreement shall not be construed as an agreement of partnership, joint venture, cr agency.
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16. Miscellanecus.

a. Consultant’s Authority. Execution of this Agreement by the Consultant is authorized by a
resolution of its Board of Directors, if a corporation, or similar governing document if & partnership or a joint venture, and
the signatures(s) of each person signing on behalf of the Consultant have been made with complete and full authority to
commit the Consultant to all terms and conditions of this Agreement, including each and every representation,
certification and warranty contained or incorporated by reference in it.

b. Counterparts. This Agreement may be executed in any number of counterparts, any of
which shall be deemed an original.

c. Entire Agreement. This Agreement constitutes the entire understanding and Agreement
between the parties hereto and supersedes any and all prior or contemporaneous oral or written representations or
communications with respect to the subject matter hereof, all of which communications are merged herein. This
Agreement shall not be modified, amended or in any way altered except by an instrument in wrifing signed by both of
the parties hereto,

d Force Majeure. Neither of the parties shall be liable to the other for any delay or failure in
performance hereunder due to causes which are beyond the control of the party unable to perform. If a force majeure
occurs, the party delayed or unable to perform shall give prompt notice to the other party, and the Commission may, at
any time during the continuation of the force majeure event, elect to suspend the performance of the Consultant under
this Agreement for the duration of the force majeure. The Commission shalt not be obligated to pay for Services to the
extent and for the duration that performance thereof is defayed or prevented by force majeure, but, provided the
Consultant is not in default of any obligation of the Consultant hereunder, the Commission shall pay to the Consultant,
according to the terms hereof, all compensation and reimbursements due to the Consultant for periods up to the
effective date of suspension.

e Governing Law. This Agreement has been negotiated and executed in the State of lllinois
and shall be construed under and in accordance with the intemal laws of the State of lllinois.

f No Waiver. The waiver by either party of any breach of this Agreement shall not constitute
a waiver as to any succeeding breach.

g Notices. All notices required to be given hereunder shall be given in writing and shall be
hand delivered or sent by United States certified or registered mail, postage prepaid, addressed to Commission and to
the Consultant at their respective addresses set forth above. If given as herein provided, such notice shall be deemed
to have been given on the date of defivery, if delivered by hand, and on the second business day after mailing, if given
by mail. The Commission or the Consultant may, from time to time, change the address to which notices hereunder
shall be sent by giving notice to the other party in the manner provided in this subparagraph.

h. Severability. In the event that any provisions of this Agreement shall be invalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any way be affected or
impaired thereby.

. Successors and Assigns. Except as otherwise provided herein, this Agreement shall be
binding upon and inure to the henefit of each of the parties hereto and their respective successors and assigns.
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IN WITNESS WHERECF, this Agreement has been duly executed by the parties hereto as of the 7th day of
August, 2008.

PUBLIC BUILDING COMMISSION OF CHICAGO

Signatures of Approval on atached Requisition for PBC Approval dated 5/15/08

A. LAVELLE CONSULTING SERVICES LLC

By QAU\OM‘—QQQ/ Date: O-M%‘M “») .’2606

Avis Lavelle
President

Subscribed and Swomn to before me this { ,""' day of

, “OFFICIAL SEAL" F
Notary Public LAUREL M LEGLER  §
/ / 245) COMMISSION EXPRES 09/22,/098)

My Commission expires: 9 / ?—;L/ 244 ") YYYYYVYVYYVYY YYYYYYYYYYYYYTYTYY
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- § Public Building Commision of Chicago
‘¥ . .
il Professional Services
3
g 7, Requisition for PBC Approval
Project I:Iame: PBC Annual Repart Date: May 15, 2008
Project Location: Project Number:
Owner Agency: PBC PS Number: 3 ]335~
Project Services: Project Manager: Kevin Smith, PBC PIO
Property Ownership:

“ Bid Proposal Request for:

[X New Contract X Request for Services (1 * Phase | Environmental (Under $50,000}
[T Existing Contract {71 Suborder under Term Agreement [~ Phase Il Environmental (Under $250,000}
- Continuation of [ Subconsultant Approval [~ Environmental Design (Under $50,000)

Em:; ;;";’p‘g:ﬁ‘f&‘;ﬁm [~ Surveying (tUnder $50,000)
work completed) '~ Request for Services over $25,000 I Commissioning (Under $125,000)
‘ Requires Board Approval ™ Materials Testing (Under $750,000)

{1) Note: This Requast for Service is governed by the terms and conditions set forth in the “Standard Terms and Conditions for Professional Services for Projects of $25,000.00 or
kess”, dated Fabruary 26, 2001, as amended and incorporated as if fully set forth here by this referenca and by any Exhibits or Attachments to this Request for Service.
Such Standard Terms and Conditions for Professional Services for Projects of $25,000.00 or less are available from the PEC's website at: wyw.phcchicago.com/sut B

Vendor Name:  A.laVelle Consulting Services LLC Phone Number;  (312) 329-9163
Vendor Addrass: 101 West Grand Avenue, Suite 600, Chgo, IL 60610 Contact Name:  Avis LaVelle
Subconsultant Name (if applicable): ¢ Please Mail Payment

Subconsultant Services (if applicable):

Scope of Design and produce PBC 2007 Annual Report for Presentation at the 2008 Annual PBC Board Meeting.
Services:

Budget Code: |0525 - 518500 TOTAL: NTE: $24,500.00

Date: / Ly%

Date: S

Executive

Date: _5;_ 5_ O 8 Director:

Date: ,/{ r/(),/ Director of
/ Procurement:

Date Received:
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Schedule A

Project Description and Scope of Services

See attached
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Schedule B
Insurance Requirements
P§ 1332

The Consultant must provide and maintain at Consultant’s own expense, until expiration or termination of the
Agreement and during the time period following expiration if Consultant is required to retun and perform any
additional work, the minimum insurance coverage and requirements specified below, insuring all operations related
to the Agreement.

B.1. INSURANCE TO BE PROVIDED
B.1.1. Workers’ Compensation and Empioyers Liability

Workers' Compensation Insurance, as prescribed by applicable law covering all employees who are to provide a
service under the Agreement and Employers Liability coverage with limits of not less than $100,000 each accident,
iliness or disease.

B1.2. Commercial General Liability (Primary and Umbrella)

Commercial General Liability insurance or equivalent with limits of not less than $1,000,000 per occurrence for
bodily injury, personal injury, and property damage liability. Coverage must include the following: All premises and
operations, productsicompleted operations, separation of insureds, defense, and contractual liability (with no
limitation endorsement). The Public Building Commission must be named as additional insured on a primary, non-
contributory basis for any liability arising directly or indirectly from the work.

B.1.3. Automobiie Liahility (Primary and Umbrella)

When any motor vehicles (owned, non-owned and hired) are used in connection with work to be performed, the
Consultant must provide Automobile Liability Insurance, with limits of not less than $1.000,000 per occurrence for
bodily injury and property damage. The Public Building Commission must be named as additional insured on a
primary, non-contributory basis.

B.1.4. Professional Liability

When any professional Consultant performs work in connection with the Agreement, Professional Liability Insurance
will be maintained with limits of not less than $1,000,000 covering acts, errors, or omissions. When policies are
renewed or replaced, the policy retroactive date must coincide with, or precede the, start of work on the Agreement.
A claims-made policy, which is not renewed or replaced, must have an extended reporting period of two (2) years.

B.1.5 Property

The Consultant is responsible for all loss or damage to Commission property at full replacement or repair cost. The
Consultant is responsible for all loss or damage to personal property (including but not limited to materials,
equipment, tools, and supplies) cwned, rented, or used by Consultant.

B.1.6  Valuable Papers

When any plans, designs, drawings, data, media, or other documents are produced or used under this Agreement,
Valuable Papers Insurance shall be maintained in an amount to insure against any loss whatsoever, and shalt have
limits sufficient to pay for the re-creation and reconstruction of such records.

B.2.  ADDITIONAL REQUIREMENTS

The Consultant must fumish the Public Building Commissicn Procurement Department, Richard J. Daley Center,
Room 200, Chicago, IL 60602, original Certificates of Insurance, or such similar evidence, to be in force on the date
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Scope of Work for the Public Building Commission:

A. LaVelle Consulting Services LLC (ALCS) is a full-service strategic communications
firm, founded by Avis LaVelle, a communications expert with extensive experience in the
public and private sector and almost three decades of practical application of the
strategies she recommends. ALCS provides services to meet a wide range of client needs
in the areas of public affairs, public relations and multi-media communications.

LaVelle has the benefit of having been a senior reporter in Chicago, one of the
nation’s largest media markets. Covering major stories as they unfolded offered a unique
opportunity to observe a wide variety of communications styles and practices in the public
and private sector

As Press Secretary, to Mayor Richard M. Daley, LaVelle had oversight for more
than two dozen city departments and provided strategic counsel for operational and crisis
communications efforts.

Scope of Services:
ALCS proposes to undertake on behalf of the Public Building Commission (PBC) the

creation of the PBC’s 2007 Annual Report, which will be presented to the PBC Board of
Commissioners at its 2008 Annual Board meeting. To accomplish this task, ALCS will be
responsible for the following components:
¢ Developing an annual report concept, design plan, and production schedule to be
reviewed and approved by PBC management;
o Review of existing photographs of PBC projects and selection of appropriate photos
for report;
e Coordinate and supervise as needed photography sessions for other photos the
report requires;
¢ Collaborate with City of Chicago Graphic Arts Department on design elements and
layout for the report;
Aggregate ali financial and project-related data for report
Production of all written copy for report
o Message from the Mayor
o Message from the PBC Executive Director
o Board of Commissioners’ Perspective
o Miscellaneous copy as required
Cost of Services:
It is estimated that this project will take 24.5 hours per month for four months to
complete for which ALCS requests a total fee of $24,500.00 plus direct expenses
incurred (i.e. copying jobs, in town transportation expenses, parking expenses, etc)
not to exceed $400.00 total.

24.5 hours per month @ $250.00/hr.........c.coveeueen. = $6125.00

$6125.00 per month x 4 months..........c..coeueenans =$24,500.00 plus expenses
(expenses not to exceed total of $400.00)

101 W. Grand Avenue, Suite 600, Chicago Il 60610
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of this Agreement, and Renewal Certificates of Insurance, or such similar evidence, if any insurance coverage has
an expiration or renewal date occurring during the term of this Agreement. The Consultant must submit evidence of
insurance to the Commission before award of Agreement. The receipt of any certificate does not constitute
agreement by the Commission that the insurance requirements in the Agreement have been fully met or that the
insurance policies indicated on the certificate are in compliance with all Agreement requiremenis. The failure of the
Commission to obtain certificates or other insurance evidence from Consultant is not a waiver by the Commission of
any requirements for the Consultant to obtain and maintain the specified coverage. The Consultant will advise all
insurers of the Agreement provisions regarding insurance. Non-conforming insurance does not relieve Consultant of
the obligation to provide insurance as specified in this Agreement.  Nonfulfillment of the insurance conditions may
canstitute a breach of the Agreement, and the Commission retains the right to stop work until proper evidence of
insurance is provided, or the Agreement may be terminated.

The Commission reserves the right to obtain copies of insurance policies and records fram the Consultant and/or its
subcontractors at any time upon written request.

The insurance must provide for 60 days prior written notice to be given to the Commission if any policies are
canceled, substantially changed, or non-renewed.

Any deductibles or self-insured retentions on referenced insurance must be bore by Consultant.

The Consultant hereby waives and agrees to require their insurers to waive their rights of subrogation against the
Commission, its respective Board members, emplayees, elected and appointed officials, and representatives.

The insurance coverage and limits furnished by Consultant in no way limit the Consultant's liabilities and
responsibilities specified within the Agreement or by law.

Any insurance or self-insurance programs maintained by the Commission do not contribute with insurance provided
by the Consultant under the Agreement.

The required insurance to be carried is not limited by any limitations expressed in the indemnification language in
this Agreement or any limitation placed on the indemnity in the Agreement given as a matter of law.

If Consultant is a joint venture or limited liability company, the insurance policies must name the joint venture or
flimited liability company as a named insured

The Consultant must require all its subcontractors to provide the insurance required in this Agreement, or Gonsultant
may provide the coverage for its subcontractors. All subcontractors are subject to the same insurance requirements
of Consultant unless otherwise specified in this Agreement.

If Consultant or its subcontractors desire additional coverage, the party desiring the additional coverage is
responsible for the acquisition and cost.

The Commission’s Risk Management Department maintains the rights to modify, delete, alter or change these
requirements.
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w-9
Form

{Rev. Octaber 2007)

Department af the Treasury
Intsmal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name {as shown an your Income tax return)

Address {(number, street, and apt. or suite no.)

101 W. Grand Avenue, Suite 600

Requester's name and address (optional)

A. LaVelle Consulting Services LLC
Business name, if differant from above
§ Check appropriate box: D Individual/Sole proprietor D Caorparation |:| Fartnership Exempt
|Z] Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnarship) » ....... l:| payee
i D Other (see instructions)
P
c

City, state, and ZIP code
Chicago IL 60654

Sese Specific Instructions on page 2,

List account numberis) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate hox. The TIN provided must match the name given on Line 1 to avoid
backup withholding. Feor individuals, this is your social security number (SSN). However, for a resident i i
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entitles, it is :
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

Employer identification number

56 | 2457558

Part Il Certification

Under penalties of perjury, 1 certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me), and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or {b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. | am a U.S. citizen or other U.S. person (defined below).

Gertification instructions. You must cross out item 2 above if you hava been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 doss not apply.
For mortgags interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangernent (IRA)}, and generally, payments other than inferest and dividends, you are not required to sign the Cenrtification, but you must

provide your correct TIN, Ses the instructions}t\:n page 4.

Sign Signature of M
Here U.S. person P
-

Date

i, 2008

General Instructions

Section references are to the Intemal Revenue Code unless
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
IRS must obtain vour correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you mada to an IRA.

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicabie, to:

1. Certify that the TIN you are giving is correct {or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners' share of effectively connected income.

Note. If a requester gives you a form other than Form W-8 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Definition of a W.S. person. F§r)federal tax purposes, you are
considerad a U.S. person if you are:

® An individual who is a U.S. citizen or U.S. resident alien,

® A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

® An estate (other than a foreign estate), or

* A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Parinerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business, Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the parinership to establish your U.S,
status and avoid withhoiding on your share of partnership
income.

The person who gives Form W-9 to the partnership for
purposes of establishing its LLS. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

® The U.S. owner of a disregarded entity and not the entity,

Cat. No, 10231X
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